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Denbigh Calendar

Instructions for the Calendar Module

The Calendar File

DENBIGH

Today (Wed)
& Sohana Field 25) 5 9 years old todey. [+]
©

L ©
“This Week

Doy Yer Home Name re

o(sm (12 |p ) Borgava, Ronul )19 )[4
(s [12 R [Heyes Georga (19 |
oMon [5 R ) Prcet angus )12

&
Student
Timetables

Main Menu DENBIGH DEMONSTRATION SCHOO

The Calendar File

Day View

bl d | 83 | &3 | @ | i | ade |

&3 | Bookings MM Prefs [
+ « Thursday, 17 March 2011 Weew of Term: 7 w0 tooey | seecidor
Term: 1 February 11
Appointments Other Ttems M TuW Th Fi S Su
123456
new agpontment 78910111213
o e e e 2141516 17 18 19 20
e - = i lasa 212223242526 27
Wy AR Progosed Thaiand Outeesch Py ¥
Wy 808 Test (1 Corinthians) Assess-wr 12 3
i S Aoess-vri2 3 o Mwchil
oy indonesal role play contrued Assess - ¥r 10 13 M To W Th Fi S So
i Indenesian HandiIn Assess-ve9 ¥ 123456
Wy Year 7 Indonesian Roe Py Assesz-ve7 2 7 8 910111213
L Vet 7 Maths Test Ases-ve7 3 14 15 16[47)18 19 20
P Mg - Compostion 4% Viva Voce Assess v 9 3 [RB RSN
EE Yoar § Music Comession Assess ve9 2
L Yoar 8 B0 Assgament due (Luke Acts 1 - 8) Asezs-vee [T
wyn Vesr 11 ESL Essay and Speech Assess-vril (3 apeil 11
pee Year 11 Agrcastue tasey Assess - r 1z 13 MToW ThFi S S0
BT Vear 11 Music 1: Compesiion, Portiols & Vive Voo Assess w1t ¥ 1213
L ear 11 Music 2: Draft Compostion and Portfolo. Assess-wr 1t (% 45678910
NIl 9S0em ~ 1&Mam JoheonyMersh Crepsl (Yeas § -12) o Goes [T 1112 13 14 15 16 17
NI 1203pm ~ 12Wpm WAR 1S @ Fachty Bocking 3 ;;;zﬁg;:;:“
NIl 1220pm ~ 100 pm MM M. Oficer o™ General -4

i lagend | owSchcted [l - Todey = Notepresent = Conflct St # diede [ crete 4 new Assokteent.

Day view is the default screen
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Calendar Tabs

Daily i | Week H# | Month [ | Year EEH | Bookings FF | Prefs = |

View the calendar by day, week, month or year.

Week View

Month EH | Year E5H | Bookings ¥ | Prefs E |
« » Week of Monday, 21 March 2011 W12 Coowtites ) Cgotwtoday | seectay)

Week of Term: 8 - Term:.
Monday (21 Tuesday 22|  Wednesday 23’ Thursday 24 Friday 25| Saturday 26 Sunday 27

AR Proposed \mnzmm %002 CWDBMUSS  9:102 BAT GMUS2 EXCURSION
EXCURSION | 10:02 BAT BMUSL ASSESSMENT
CAR Proposed ASSESSMENT
 LovCisRowing-

Wesiey

Logend
100.0uF Browse

Weekly View
Month View

«» March, 2011 Commttes ) (gortote | sokaar) §
apointments -
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
Extenson 267 acase 1 BsTCas 2 10:02 CWDOMUS3 3° 9:10a CWDOBMUS3 4 7:300 WHT 10 Year 5 6
LegelStudes Year 11 = vaths '
Hstory Year 11 Year8 Year 8 Maths
Scence - 9:00a TOR 0BTCL - Year 11 Year 11 Fied
[0 OIS 9:000 HOR 08TW3 - TS0 il CMN 3Ms -
VT S RNERYL | et o
Guagep, 7" 1502 ToR comves B 500 CWDmwse. 8" 5108 awT a2 10 102 m'mnso 1f 12 6
Ancent English [NIOVIAICES Ulb..., 10:02 BAT 8MUSL _%_ _%_ 1
002 Engisn
D&TSold Music 1
Scence A Music 2
ponsee
O Poposs 16 AR propose 17 CaR Proposa 18 4R Proposa, 19 mnm207
B8 Test B8 Test (. BI8 Test (v Year 12 '
Legal Stuies Legal Studes g Suties Weier 1200 MAR Propamed
ESL Essay Indonesiel Year7
iz Sudes Indonesian Music -
R pgosec 21" 102 TR cotevey 22 908 o 23 0 mwr o 24 e BT TS 25 ExcuRs. 26 excurs. 27 8
EXCURSION CAR Proposed  10:02 BAT 8MUSI Lo Propesed ASSESSME.. ASSESSME, |
EXCURSION EXCURSION CAR Proposed AR Proposed
ASSESSMENT ASSESSMENT ASSESSMENT EXCURSION EXCURSION ASSESSMENT ASSESSMENT
ASSESSMENT ASSESSVENT ASSESSMENT ASSESSMENT ASSESSMENT [IIIILOYICIS Rowing=| [IILOYICIS Rowing =
STEDSews 28 STEDSmw 28 STE Do 30 IHZCHDIMIS) ST 105 CHDIMISY 1 KoC ratoes 2 KKC Halfvear 3|9
EXCURSION EXCURSIO. EXCURSIO KC fatvery KC totvery HRS Dads and HRS Dadsand | 1
ASSESSMENT ASSESSMENT ASSESSMENT  STE D! 0 Stewart - STE D Stewart - s
ASSESSMENT ASSESSMENT ASSESSMENT Banaon  Becrsion EXCURSION EXCURSION
ASSESSMENT ASSESSMENT Y780 ASSESSHENT ASSESSMENT Wesiey Wesiey
oty e e
KKC Half-vear, 4° 10102 VOK Ga!eway 5 9:002 (\VD BMUSO 6°9:10s BAT MUS2 7" 10:02 BAT 7MUS4 8 VACATIC 9 easTer . 1010
STE D Stewart - Haveary 102 BAT gHUSE GooD. STE D Stewart - VACATION | 1
EXCURSION STE D Stewa'( SYE D Stewart - KKC Half-Yearly vacaTion  [INNNFENINEESERN STE D Stewart -
fear 7 EXCURSION EXCURSION LAST DAY OF STE D Stewart -  FEN Maaysa |
Wesiey LOY AICES Touch! 7-12 STE D Stewart -

more Appointments on Daly view Gl on date o go there; Shiftick creates a new Appointment.

Monthly View
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Year View

Yearly View

IR R IR

EBB | Bookings FF |
«»2011
January February March April
M Tu W Th Fri Sa Su W Th Fri Sa Su M Tu W Th Fri Sa Su M Tu W Th Fri Sa Su
52 12 23456 0 123456 123
02/3 4567889 910111213 117 8910111213 45678910
0310 11 12 13 14 15 16 1617181920 12(14 1516 17 18 19 20| 1611 12 13 14 15 16 17
04117 1811920212223 09(212223 24252627 13 [21(222324252627| 17 181920212223 24
0524 25 26 27 28 29 30 2 13/28 29 30 31 17|25 26 27 28 29 30
0431
June July August
M Tu W Th Fri Sa Su M Tu W Th Fri Sa Su M Tu W Th Fri Sa Su M Tu W Th Fri Sa Su
18 1 23 12345 27 123 201234567
92345678 24|67 89101112 284 56 78 910 338 091011121314
0/9 101112131415 2513141516 17 1819|  29(11 1213 14 15 16 17| 3415 16 17 18 19 20 21
211617 1819202122 265(2021222324 2526 30 (181920212223 24| 35 222324252627 28
2212324252627 2829 25|27 28 29 30 2526 27 28 29 30 31 35(29 30 31
2230 31
September October November December
w [M Tu W Th Fi Sa Su M Tu W Th Fri Sa Su w [M Tu W Th Fi Sa Su M Tu W Th Fri Sa Su
36 1234 12 s 123456 49 1234
7/5 67 891011 34567839 %7 8910111213 0|5 6 7 8 9 1011
3812 13 14 15 16 17 18 10111213 141516 47|14 1516 17 18 19 20| 51(12 13 14 15 16 17 18
391920 21 22 23 24 25 17 18 19 20 21 22 23 49021222324 252627 521920 21 22 23 24 25
926 27 28 29 30 44124252627 282930 4928 29 30 52|26 27 28 29 30 31
4331

foday  Gick on a month to jump to that month,

Room/Resource Bookings

|

Week & |

Month B |

<« » Monday, 21 March 2011 W12

Year EH| Bookings EER | Prefs =1 |

(Cgototoday | select day

(__show filters

)

(gototoday select cay )

prev. rooms.

1. Library West

2. Library East

3. Laptops

4. Senior Study Room

6.1s1 next

8:00 AM
9:00 AM
10:00 AM
11:00 AM
12:00PM
1:00 PM.
200PM
300 PM
400 PM
500 PM
600 PM
700 PM
800 PM
9:00 PM
10:00 PM
11:00PM
12:00 AM

Legend

| Year 115 on study (30 students)

SCaleL | B M0 ] 15 hall hour, hour |.0etal, = |

= Conflicing Appointments _Shift-lick a row to create a new appointment. Only activty with a start time and 2 resource shows here.

Room/Resource Bookings Screen
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Preferences

EE | Bookings F| Prefs EEI| |

Daily [ | Week FE#5 | Month [ | Year

\ Settings Date Prefs Users Resources Types & Colors Import
General Settings Week & Bookings Views
Start Week on Monday @ Yes ONo Use Basic Week View @ Yes ONo (yesisfaster)  what is this?
Select Current Date on Start Up - ® Yes ONo Default Level of Detall:  Less (] More (siower) B
Show Conflicts on Schedule (slower) ®Yes ONo
Empty Cllent Fiter Shows @Al ONone Default Sczle: O5min O10min @ 15min Ohalf hour O hour

Show Appointment Times Starting at: | 8:00 2m
Show Full Backgrounds O Yes ® No

The default detail and scale determine how the schedule view apens
up. You'N aiso find these buttons at the bottom of the schedule and

"Show Full Backgrounds” to Yes will leave the calendar data & S o e

Setting
visible i the background when new items are created. This is
somentat siower.

iCalendar Settings
FileMaker Server Advanced address:
10.5.6.214

XSLT path:
(Advanced. Leave blank to use default of */fmi/xs|/vcal/")

iCalendar Timezone:

( Publish/Update Timetable )

Calendar preference settings for the dates, users, resources (rooms), color
themes and iiCalendar Settings. If configured on your server you can publish
your timetable to your ICal. Publish/Update timetable publishes timetables for
1 term only. Must be run any time during or before the next term.

Viewing Calendar Dates

Week F## | Month [ | Year EEH | Bookings FF | Prefs = |

 » Thursday, 17 March 2011 /11 Week of Term: 7 P) Coniinins i)
o Term: 1

Fel’ell
‘ Appointments Other Items ‘ w M Tu W i Ssa sau

1. Moving a day at a time.
2. Information regarding the school calendar.
3. Go to today or select a date to go to.

To go to a specific Date

Week FE# | Month [ | Year [EEH | Bookings F | Prefs = |

e » Monday, 28 March 2011 Week o Torm: 9

Term: 1

‘ Appointments Other Items ‘

( new appointment ) 07

Click select day
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Select a Date to view

(Ol )
Monday, 28 March 2011

E] March 2011

8|

21 22 23 24
28 29 30 31
4 5 6 7

Mon Tue Wed Thu Fri Sat Sun
281 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20

26 27

P BB

Today: 28/03/11

100 oW FE Browse

1. Click the calendar button
2. Choose the day to view
3. Click continue

Searching

| Week @ | Month | Year EES | Bookings = | Prefs B |

= » Friday, 1 April 2011 W12

o [ o [

"I lagend M wSeicted [l Todey o Notespresent = Confict  Switcick 2 date to Cate 2 new Agpointme

Click the search button

e NCNIDINL

Day of cycle: 5
Waoek of Term: 9

Appointments Other Items

rorm: 1

type
W KKC_Hall-Yearly Examinaton Period Gl 3
Y4t STE D Stewart - Leave Leave i}
7 EXCURSION FREE YEARS 8-12 Gnenl 13
yan ASSESSMENT FREE Asess-Ye12 (3
TwanL [ loY CSUleGrsHedey-PapeworkPendng | Sotolfste |
o Yesr 7 Bib Assigament Intro to B due Assess Y 7
v | | Wiesloy InstRute proc beache presonk * | Genenl
411 | 9:38am ~ 10:23am QY V)SKDAWW Amnex Timetadie
Y411 9:38am ~ 10:223am KXC 11SORL1 - Studies of Religion 1 o Timetatie
Y4l 9:38am ~ 1023am  KKC 1ISOR2.1 - Studes of Reigon i o Timetabie
WAL 938am ~ 1023am  ONN SWMus - Musc Ren Timatavie
Va1 9:50am ~ 10:20am Headmaster's Assembly GYM General
| wamt | 1026em ~ niten GY 28Ub-Lbery Amex Timetatie
VAL 10260m ~ 1:i1am  JEK OBTCL - Tecwoiogy Computers o) Timctatie
a1 10:26am ~ 1l:lam  STO 06TC2 - Technology Computers TG4 Timetadie
| 411 10:26am ~ 11:11am  OMN 4PMus - Music REH Timetatie
VAL 11290m ~ 12:4pm  HOR L2IPT - Information Processas and Tecnoogy € Timetaie
WAL 1129m ~ 12345m  TOR 091ST2- Informaton and Software Technoogy o4 Timetatie

117 8 9 10 11 12 13
12114 15 16 17 18 19 20
131212223 24 25 26 27
13|28 29 30 31

|G Gh | P GO GO G |G GO G| G |G

(g0 o today | seiect Gay )
March 11

M TuWThFiS Su

3722314 576

(I T
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Enter either a date, user code, details of the item, a user code or type.

Search Results

date  week sattme  endtime  user tve rooms type
P 16/02/200W07[]] 7:452m ~ 2:40pm | BGS Junior School Swimming Camival N [roroftste | @
P 18/02/2010w07[[I] 7:45am ~ 2:40pm | LOY Middle School and Senior School Swimming Carnival . [roroftste |
> 26/032010w12[T] LOY | Proposed Junior CIS Swimming Carnival Generl | I
P 2/03/2010 wos[T]  7:00 pm LOY | TBC NASSA Junior Swimming Carnival . [roroftste |
»3/03/2000 WoS[E]  6:00 pm LOY | NASSA Senior Swimming Carnival [rorvoftste | 3
P 1042010 wis[E] LOY | AICES Swimming Carnival - Papenwork Pending [Peotoitste
P 28/0472010w17[T]  7:00pm ~ 11:00pm | LOY | CIS Swimming - Paperwork Pending ' [rorvoftste | 3
» 29/04/2000w17 (] LOY | €IS Swimming - Paperwork Pending [eortoitste |
b 15/022011w07[]]  7:45am ~ 3:25pm | BGS | Junior School Swimming Carnival : [roreoftste | @
b /02201107 (] 7:45am ~ 3:25pm | LOY | Midcle School and Senior School Swimming Carival N [rortoitste | T
» 1032011 wos[]  7:00pm LOY | TBC NASSA Junior Swimming Carnival . [roroftste | @
» 2032011 wos[E]  6:00pm LOY | NASSA Senior Swimming Carival [eotoftste 71
> 250032011 w12[F] LOY | Proposed Junior CIS Swimming Carnival Generl | 7
» 310372011 w13 [ LOY | AICES Swimming Carnival - Paperwork Pending [roroftste |
» 27/042011W17[]  7:00pm ~ 11:00pm | LOY |CIS Swimming - Paperwork Pending : [rortoftste |
» 28/04p2011w017 (] LOY €IS Swimming - Paperwork Pending [eotoitste

The search results appear in a list view of appointments.

Filtering the Calendar

ey s

clear | show | hide ] clear | show | hide
date I user I tlle room
1/4/11 TR T Yearly Examination Period -
1/4/11 STE D Stewart - Leave Leave [
41 EXCURSION FREE YEARS 8-12 General 1

The filter function allows filtering of users, rooms or type of calendar item.

Filter by user

Daily 3| Week @ | Month [ | Year EcH | Bookings F7% | Prefs = | —
«'» Friday, 1 April 2011 W 20 Select User =} Cshitnissnc)
L March 11
w [M Tu W Th Fri Sa Su
D 1|7 8 910111213
e —— o || czerass
= &N ™ AuT Allescn Mr T 13|28 29 30 31
411 ezrly Exa AMPH_ Amponin Jr MsH
Y4 sTE - ANGC  Angel MrsC
ARCD ‘Arcidiacono Mr D -
mi I | 'mmmﬂl &0 L . 6 aprint »
ESSESRE AYRS AyreMs S M Tu W Th Fri Sa Su
3] o esutea] BAR Balley Mr R 13 M2 3
yam Year 7 Bib Assi WG BdenMsG 1545678910
i Wesiey Instin e Berdns M5 ) 1611 12 13 14 15 16 17
14/11  9:382m ~ 10:223am  GLY 2SLb- Liorary BERP. Berman Rev P 7 18]19]20]21[22/23/24
U411 | 9:382m ~ 10:23am | KKC 11SORL1- Sty BIRM Brd Ms M 1728262128120 50
T T o B Bumer Ms )
Y411 9:38am ~ 10:23am  KKC 11SOR2.1-suf 501G Boton M- 6
411 9:38am ~ 10:232m  CMN 4WMus - Musq May 11
U411 9:502m ~ 10:202m Headmaster's M To W Th Fi S Su
U411 1026am ~ 1:ilam  GLY 2Lb- Library, 17 1
V411 | 10:26am ~ 1u:lam  JEK  08TCI - Technq 92345678
411 | 10:262m ~ 11ilam | STO  0BTC2- Tech 20
T ol dspmsaznn
Y4/11 | 11:292m ~ 12:14pm | HOR  12IPT - Inform| 2130 31
V411 11:29am ~ 12:14pm  TOR 09IST2- Inforn100 and B Browse /J

-Sekcted WI=Today = MNotespresent = Confict  Shit-cicka date to create a new Appointment.

1. Click on the User Field
2. Choose the staff code
3. Click Continue.
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Week 000

|

Month

Select User

| —

(«'» Friday, 1 April 2011
‘ Appointments
ADAD Adams Mr D
ALLT Allesch Mr T
clear | show  hide AMPH Amponin Jr Ms H

date [ anec [ e ANGC  AngelMrsC

1411 | 11:292m ANGC Private Music Clas| ARCD Arddiacono Mr D
ARMG Armitage Mr G
AYRS Ayre Ms S
BAIR Balley Mr R
BALG Balean Mrs G
BERJ Berzins Ms J
BERP Berman Rev P
BIRM Bird Ms M
BLU) Blumer Ms J
BOLG Bolton Mr G
BOWD Bowd Mr D
Multip! Permi aiin t

< cancel
100 o B EBrowse

D

—
Multiple Selections can be made, click again to select or deselect.

Filter - Clear filter

Daily Week ## | Month EEH | Year EE5 | Bookings FE | Prefs = |
« » Friday, 1 April 2011 Weak of a8 Coniiiitoe)
Term: 1 March 11
| Appointments Other Items M Tu W Th Fri Sa Su
©| 123456
(newappomtment ) 11(7 8 9 10 11 12 13
UeEMf' o . ~ 12|14 15 16 17 18 19 20
date \U\ title room type ‘1 i; g ;z ;: g2
1411 | 11:29am ANGC Private Music Class Tmetable @ |
(& April 11 »)
M Tu W Th Fri Sa Su
13 23
15456780910
161112 13 14 15 16 17
1718 19 20 21 22 23 24
17|25 26 27 28 29 30
Click the Show button to clear the filter.
Filter - Hide
(__new appointment )
Clear 5‘\\’_-‘@ show e clear | show | hide
date l ANGC title room type l
1/4/11 KKC  Half-Yearly Examination Period General o=
y4/11 STE D Stewart - Leave Leave o]
1/4/11 EXCURSION FREE YEARS 8-12 General 1 |
1/4/11 ASSESSMENT FREE Assess-Yr12 7
411 Year 7 Bio Intro to Bible due i Assess-Yr7 3|
1/4/11 Wesley Institute prac teachers present * General {7 |
1/4/11 9:38am ~ 10:23am | GLY 2SLib- Library Annex Timetable ﬁl

Click the Hide button to hide either a user, room or type. Clear the filter as

before.

e NCNIDINL
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Screen Annotations - Conflicts

date ‘ user l titie room type ‘; ;; g
411 KKC  Half-Yearly Examination Period General 7 -
1/4/11 STE D Stewart - Leave Leave o B
411 EXCURSION FREE YEARS 8-12 General =
14/11 ASSESSMENT FREE Assess -Yr12 1 e
[Tyape [ [loY|CSUI6GrisHockey - Paperwork Pending | | Spomoffste [
14/11 Year 7 Bb Intro to Bible due Assess-Yr7 7 50405
1/4/11 Wesley Institute prac teachers present B General 611112
mN41L | 9:38am ~ 1023am | GLY 2SLb- Library Annex Timetable [ ; ;g ;:
| freit 9:38am ~ 10:23am | KKC 11SORLI - Studies of Religion 1 cnap Timetable T |
| fret 9:38am ~ 1023am | KKC 11SOR2.1- Studies of Religion It Ccnap Timetable 17 e
wPl/5/11  9:38am ~ 10:23am | CMN 4WMus - Music REH Timetable 1
1/4/11 9:50am ~ 10:20 am s y GYM General ] M Tu
1411 | 10:226am ~ 11:11am  GLY 2BLib- Library Annex Timetable 17 17
14/11 | 10:26am ~ 1l:11am  JEK O08TCL- [« TCL Ti o 1912 3
411 | 10:26am ~ 11:11am  STO 08TC2- I TCh Timetzble 17 2009 10
1/4/11 10:26 am ~ 11:11am CMN 4PMus - Music REH Timetable nf 2 ;g ;:
1/4/11 11:29am ~ 12:14pm HOR 12IPT - Processes and Technology TCL Ti @H 22130 31
1411 | 11:29am ~ 12:14pm  TOR 0IST2- and Software T Tcs Timetable 7 |- —

=Selected [l =Today =Notespresen = Conflit Shift-click a date to create a new Appointment.

Red bar on beside a date denotes that there is Conflict. A duplication of time
and room.

Screen Annotations - Notes Present

Week ## | Month [ |

Year EEH | Bookings F# | Prefs EI |

. . o Day of cycle: 5
(« » Friday, 1 April 2011 W1= Woek of Term: 9 (Ceototoey | sectaay )
Term: 1 March 11
‘ Appointments Other Items M Tu W Th Fri Sa Su
oo 123456
(_newappontment ) 11(7 8 9 10 11 12 13
clear | show | hid cear | sho h i 214 15 16 17 18 19 20
clear | show | hide clear | show | hide _clear | show| hid 3121 23 23 24 25 26 27
date [ user [ tie room [ type 5
411 KKC  Half-Yearly period General |-
1/4/11 STE D Stewart - Leave Leave i
411 EXCURSION FREE YEARS 8-12 General 1 e April 11 »
= M Tu W Th Fri Sa Su
13 2 3
Year 7 Bib Assignment Intro to Bible due — 5045678910
1411 ‘Wesley Institute prac teachers present | &) General 16111 12 13 14 15 16 17
Y411 | 9:38am ~ 10:23am | GLY 2SLb- Liorary Annex Timetable 7 17118]19]20[21]22]23| 24
17|25 26 27 28 29 30
| wani  938am ~ 10:23am  KKC 11SORL1- Studies of Reigion 1 hap Timetable 7
| yent 938am ~ 10:23am | KKC 11S0R2.1- Studies of Religion It chap Timetable 7
14/11 | 9:38am ~ 10:23am  CMN 4WMus - Musc REH Timetable 7 May 11
Y41l | 9:50am ~ 10:20am Assembly G General 1 M To W Th Fi S S
14f11 | 10:26am ~ 1llam | GLY 2BLib- Library Annex Timetable 7 17 1
1/4/11  10:26am ~ 11:11am JEK OBTCL - Technology Computers TC1 Timetable [ 1912 3 45678
Y411 | 10:262m ~ 1l:d1am  STO 08TC2 - Technology Computers Tc4 Timetable 20 196 :‘7’ i; :; ;: ;‘: ;z
U411 | 10:26am ~ 1L:11am | CMN 4PMus-Music REH Timetable 7 f; T o1 45 513 610 T3 69
1411 | 11:29am ~ 12:14pm | HOR 12IPT- Processes and Technology TcL Timetable 7 22|30 31
1411 | 11:29am ~ 12:14pm  TOR 09IST2- and Software Technology e Timetable 17 |-

=Selected [l =Today = Notespresent = Conflict Shift-cick a date to create 2 new Appointment.

A Blue Dot denotes that there are more details in the item.
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Notes Present

0

000 Edit Appointment

Activity Friday, 1 April 2011

title

description Megan Noble
200m Carolyn Matthews

type [ General

date 4 1/04/2011 W13 »
time pd
end time pd repeating [ yes V\ show repetitions \

room

user(s)

publish? [ yes

delete duplicate detalls

c
:
i

100 B Browse 2

Details in the calendar item.

Preferences - Date Prefs - Adding a New Year

Daily [F# | Week 5 | Month [ | Year EHH | Bookings FF Prefs 'o
[ Settings Date Prefs e Users Resources Types & Colors Import

Calendar Dates and Prefs ¢ view as st ) (——add new year o
Date Day Name Term __Day of Cyde Week of Term
1/01/2010 Friday B
2/01/2010 ‘Saturday o
3/01/2010 Sunday B
4/01/2010 Monday @ |
5/01/2010 Tuesday Ll
60112010 Wednesdav il

Click the Preferences Tab

Date Preferences tab

Click to add New Year. (Note the data preferences need to be set for
other modules to reference.)

wn =

L) NCNIDINL Calendar Madiile
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Preferences - Add New Year (older systems)

~

Add Year c

Add New Year

Please complete the term details for the new year to

be added to the calendar.
First Day of Cycle
Start Date End Date (i.e1-10)

Term1 |

Term 2

[
Term3 |
[

Term4

Enter the term dates and the First day of Cycle for the term. Example school
starts on a Wednesday the day of cycle would be day 3 for a 5-day timetable
and day 8 for a 10-day timetable.

Preferences - Add New Year (New)

Add Year
Add New Year

You will need to have:

1) The Start Date for each term

2) The start date’s day of timetable cycle each term

3) The end date for each term

4) Any variations from these values for specific academic years
5) A list of public holiday dates.

1100 uud B3/ Browse

Follow the steps to create the year as above. Allows for different years
starting on different days per term. NOTE: Ensure that once created that
public holidays are then removed as a day of cycle if they occur within a term.
Eg. Australia Day Holiday. Remove the "1" from the day of cycle field on that
date.
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Add New Year - Dates

Please complete the term details for the new year to Please list the Public Holiday Dates for 2017
be added to th lendar.

@ Public Holiday dates 0]
First Day of Cycle g
Start Date (ile1-10) End Date @)
Term 1 =)
| | 1 D
Term2 [ [ [ =)
=]
Term3 | [ | =
Term4 [ [ I o

Enter the Calendar year to be created.

Please complete the term details for the new year to Please list the Public Holiday Dates for 2017
be added to the calendar.

Public Holiday dates |

Term1 | )
Term2 3819172016 @)
Term3 i @

[2inirois @]
E

EEEEEEEEY

Term4 i

E

Enter the Start and End of term dates. Enter the first day of cycle (eg as the
29/1 is a Tuesday this school will start on the 2nd day of the school timetable).
Enter the Public holidays that occur within the school term (so they are not
counted in student absences and to skip timetables days).

Add New Year - Dates per year group

12

Make any changes from the default values that
are specific for a particular academic year, eg
year 8 starting the day after year 7 etc

Update if any years groups that have different starting and finishing dates.
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Add Year

Click “Add Year” to proceed with adding the
calendar records for each of the year. Click
Cancel to leave without making any changes.

Click "Add Year", then "Ok".

Preferences - Settings

Daily & Week E#5 Month EEH Year EEH | Bookings FFE prefs B8
[ Settings Date Prefs Users Resources Types & Colors Import |
General Settings Week & Bookings Views
Start Week on Monday ®Yes ONo Use Basic Week View @Yes ONo (yesisfaster)  what s this?
Select Current Date n Start Up - @ Yes O Defautt Level of Detal:  Less ] More (sower) B
Show Conflicts on Schedule (sower) @ Yes ONo
Empty Clent Fiter Shows @Al ONone Defautt Sple: OSmin O10min @15 min Ohaifhour O hour

Show Appolntment Times Starting at: | 8:00am |
Show Full Backgrounds O Yes @ No

up. You'll aso find these buttons at the bottom of the scheduie and

Setting "Show Full Backgrounds™ o Yes willleave the calendar data X o

visile i the background when new items are created. This is
somentat siower.

iCalendar Settings
FlleMaker Server Advanced address:
1056214 |

XSLT path:
(Advanced. Leave blank to use default of */fmi/xsl/vcal/”)

iCalendar Timezone:
Justralia/Sydney |

( Publish/Update Timetable )

Make any changes to the General settings.

Preferences - Resources

Daily i | Week FE# | Month E#EH | Year EES | Bookings FFE prefs B8
Settings Date Prefs Users Resources Types & Colors Import |
Resources (—newresource Resource Types  (— new resource type Resource Nomenclature
Name Abbreviation __ Type | Name | Refer to Resources as
oo 01 Cassoom T #gmin 1= Room (singular)
D02 D02 Classroom Ll Ciassroom o] Rooms ] (olural)
003 D03 Classroom juj General o] m. (abbrev.)
004 004 Classroom ] General Purpose Leaming Area T
Cafeteria cafe General juf m ju)
Chapel Chap General @ Uibrary lu]
Gallery 1 [ General ] performance ]
Gallery 2 G2 General o Sporting ju]
Gymnasium G General @ Transport ju]
Rehearsal REH General B
General Classroom GPLa  General Pupose  f =
L1 L m juj
e T w juf
TCh TC4 iy B
[
Resource abbreviations are used on the Daily View of the calendar
where there is no room for the whole Resource Name.
(Database links are based on the Resource Name, not the
abbreviation,)

Enter the rooms that require bookings only. If the room is used on the
Staff/Student Timetables make sure that the data is entered exactly as it
appears in the database configuration - Rooms screen. You could copy and
paste the field to insure that it is correct.

L) NCNIDINL Calendar Madiile

Py



Database Configuration - Rooms

School Detalls | Yeargroups | Tutor Groups | Houses/Facuies | Timetale | Rooms Caendar | Corespondence | Discpline | Security | Other Functions
o oerin Seniog Coaty_ SpcFsrs Ours [ Repore b

cLst Classics Study CARG  MrG Canvalno i+

Dot Dosign & Toch - Design Centre Ground Floor BAR  MrRBaiey Bl
D02 Motal Wi DAT - Design Cantre Ground Floor OWUM M M Owusa |
E) Woodwork DAT - Dasign Centre Ground Floor PALA  MsAPaombo o
004 Pottery Visual Arts - Design Centrs Ground Floor LEEH  MsHleo il
1.1 Tech Drawing DAT - Design Centre 1st Floor SMAR MR Smart ol
D12 Computing D&T - Design Centre 1st Floor STOM  Ms M Stokes bl
D13 Dining Room - Design Centre 1t Floor RICO M O Richardson B
D13A Food Technology Lab - Design Centre 1st Floor FUNR  MsRFung b
14 Design & Woodwork - Design Centre 1t Floor AMBB Nrs B Amberg gl

Rooms in the database configuration. The Room code here should be used
in the Calendar set up.

Adding a new Resource

Daily [ | Week 55 | Month [ | Year EEH | Bookings FFF Prefs
( Settings Date Prefs Users Resources Types & Colors Import
Resources D o‘esouroe Types  (_ new resource type ) Resource Nomenclature
Name Abbreviation Type Name Refer to Resources as
ufl= Admin LS [ Room | (singular)
e Classroom ] [ Rooms ] (olural)
D01 0L Classroom ] General juj [ m ] (aborewy
D.02 D02 Classroom o] General Purpose Leaming Area juf
003 o003 Classroom ] m o
D.04 D04 Classroom ] Ubrary ]
Cafeteria Ccafe General 3 Performance 3
Chael Chap General uj Sporting 3
Gallery 1 6L General 3 Transport ]
Gallery 2 =] General ju]
Gymnasium G™M General o] =
Rehearsal REH General B
General Classroom GPLA  General Purpose i
Lt Le1 m Ll
Resaurce abbreviations are used on the Dally View of the calendar
where there is no room for the whole Resource Name.
(Database links are based on the Resource Name, not the
abbreviation.)
reset

1. Click new resource
2. Enter the Name of the resource, abbreviation and type.

Bookings - Resource (rooms)

Daily i | Week E## | Month [ | Year ESH| Bookings EEH
¢ » Thursday, 31 March 2011 C—showfiters 010 today | select day_)

g—
| D 1. Library West 2. Library East 3. Laptops 4. Senior Study Room 6.151 next

800 AM

9:00 AM
10:00 AM
11:00 AM
12:00 PM
1:00 PM
2:00PM
300 PM
400 PM
5:00 PM
6:00 PM
7:00 PM
8:00PM
9:00 PM
10:00 PM
11:00 PM
12:00 AM

0 o)
» el S
*] Legend | = Conflicting Appointments Shift-Click 2 row o create a new appointment. Only activty with a start time and a resource shows here.

The bookings display the current day and only 5 rooms at a time. Click prev.
rooms and next to view the next 5 rooms.
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Preferences - Types & Colors - Appointment Types

Daily % | Week #5 | Month EEH | Year EEH | Bookings FF Prefs E5

\ Settings Date Prefs Users Resources Types & Colors

Appointment Types ' ( new type ) o:olors ( new color )
[
|

1 Type Name Color ﬁ Name Container Object
1 Ll fa LS
L-u-m a— 0O o I ©
Assess - Yr 11 Salmon o) Dk Blue Opaque uf
Assess - Yr 12 Salmon juj Dk Green juj
(Assess - Yr 7 Salmon ] Dk Red _ 1]
Assess - Yr 8 Salmon o] Green Opaque juj
Assess - Y1 9 Saimon B Lt Blue )
Co-curric-off site Watermelon | i Lt Green juj |
Excursions Red | I Orange ju)
Facllity Booking Green Opague juj Pink juj
General Aqua ju) Purple juj
In School Activity Dk Blue [ ] Red I © |-
Leave Purple o]
Primary Yellow i Paste New Colors Into Container Object Above. Container objects must
Professional Dev Dk Blue Opague &} A G
Secondary Orange s
B Click to Display Legend Click Color to Refresh |

Every appointment type is color-coded. To create and new Appointment
Type,

1. Click new type

2. Enter the type details.

Preferences - Types & Colors - Colors

Daily | | Week ## | Month [EHH | Year ESH | Bookings Prefs [EH
\ Settings Date Prefs Users Resources Types & Colors Img
Appointment Types new type Colors ( new color )
Type Name Color Name Container Object |
= Navy I T e 1=
Assess - Yr 10 Salmon i Aqua | Cut
Assess - Yr 11 saimon [i] Dk Blue [ IS
Assess - Yr 12 Salmon juf Dk Blue Opaque | | Paste
Assess - Yr 7 Salmon juj Dk Green
Assess - Yr 8 Salmon juj Di Red Insert QuickTime...
Assess - Yr 9 Salmon uf Green Opaque Insert Sound...
Co-auricoff site [ B Lt Blue Insert File...
Red o Lt Green
Facllity Booking Green Opaque L] Orange Export Field Contents...
General Aqua o Pink @ i
In School Activity Dk Blue N o Purple Lll=
Leave Purpie [i] |
Primary Yellow o Paste New Colors Into Container Object Above. Container objects must
Professional Dev DkBlueOpaque [ @ S
Secondary Orange @ [~
| BB Gick to Display Legend Ciick Color to Refresh

To create a new color,

1. Click new color

2. Name the color

3. Insert the Picture file that was created.

Note that the objects must be at least 25px high x 888 PX wide.
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Preferences - Import

Daily % | Week B2 | Month [EHH | Year EE5 | Bookings FFH Prefs B

Settings Date Prefs Users Resources Types & Colors Import ‘

Import iCal Files

import——)

Be sure to open your (Cal file in a text editor first to make sure it
looks O.K. Each attribute should be n its own line, as in the example
provided with this calendar. Note that importing iCal files can take
some time.

You may export iCal fies from any table view. From the month tab,
for instance, click the "table” icon to the right of the About tab.

Import vCard Files

Cimportvard-)

Note that importing vCard files can take some time.

You may export vCard files from the contact’s table view. From the
Contacts tab diick the “table” icon to the right of the About tab.

< reset °>

Tooltip: The reset button (which appears on most layouts) will recreate the 6
required records to be able to display data in month view. It should never be
required to run, but if an administrator deletes any of those 6 records
accidentally, or without knowing what they are doing, clicking the reset button
recreates them correctly.
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