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The Calendar File
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Day View
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 + Thursday, 17 March 2011 /' e =
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Day view is the default screen

Calendar Tabs

Month EEE Year EEH | Bookings EF Prefs =

View the calendar by day, week, month or year.



Week View

Month EHH |

Year

EEE | Bookings FFE |

Prefs I |

« » Week of Monday, 21 March 2011 /1~

Week of Term: 8 - Term: 1

C

show filters )

("gototoday | selectday )

Monday (21

Tuesday 22

Wednesday 23

Thursday 24

Friday 25

Saturday 26

Sunday 27

CAR Proposed

10:02 TOR Gateway

9:002 CWD 8MUS4

9:102 BAT 8MUS2

BAT 7MUS4

EXCURSION

EXCURSION

EXCURSION

CAR Proposed

10:02 BAT 8MUS1

LOY Proposed

ASSESSMENT|

ASSESSMENT

EXCURSION

CAR Proposed

CAR Proposed

ASSESSMENT

ASSESSMENT

ASSESSMENT

EXCURSION

EXCURSION

ASSESSMENT

Year 7

ASSESSMENT

ASSESSMENT

Wesley

Wesley

8:002 NOC School

ASSESSMENT

Wesley

v 107 o

9:102 JEK 10DTNL -

9:002 HOR 08TC3 -

9:102 HOR 10IST1 -

9:002 TOR 07TWS3 -

9:102 TOR 08IST2 -

9:10a CMN 6Strings -

9:002 CWD 8MUS4

9:102 HOR 08TC3 -

9:102 HOR 12IPT -

Wesley

9:382 LOW Year 11s on

9:382 CMN 3IMus -

9:502 Barker/Broug

9:402 BKY 1FLD -

9:102 BAT 8MUS2

9:502 Johnson/Mar

9:382 GLY 25Lib-

9:502 /Broug

9:402 BAT 6BBand -

9:502

10:02 HOR 12IPT -

9:382 TOR 08TWL -

10:02 CMN 6KMus -

11:00 HOR 12IPT -

10:02 HOR 07TCL -

10:02 CMN GATEwayMus

10:26 GLY 2BLib -

10:02 BKY 1ML -

11:00 COW 3NTech -

10:02 TUR 07TC2 -

10:02 BAT 7MUS4

10:26 STO 08TC2 -

10:02 TOR Gateway

11:53 FRE ISDANCE -

10:02 BAT 8MUS1

11:11 LOW Year 11son

10:26 CMN 3NMus -

11:11 LOW Year 11s on

11:53 BKY 6KLIb -

11:11 JEK 12DTN -

11:11 GLY T2Lib-

11:29 LOW Year 11s on

11:11 KKC 11SORL.2 -

11:53 DVN 11DTN -

11:11 HOR 11IPT -

11:11 MAR 12MUS2 -

11:29 HOR 10IST1 -

11:11 KKC 11SOR2.2 -

11:53 HOR 10IST1 -

11:11 BAT 7MUS2

11:11 KKC 11SORL.1-

11:29 GLY T3Lib -

11:11 TOR 10IST2 -

11:53 COW 5STech -

12:03 KKC 11SORL.1-

11:11 KKC 11SOR2.1-

12:17 WLC

12:03 SAS T-2 Chapel

11:53 6K

12:03 KKC 11SOR2.1-

11:11 JEK 10DTN2 -

12:17 STA 25 - General

12:03 SAS Years 3-4

1:36p COW 3ITech -

12:03 TOR 10IST2 -

11:11 TOR 10IST2 -

12:17 ABD T3 - General

12:03 IBR 31-3

1:36p BKY 6HCLIb -

12:03 CWD 12MUSL

12:03 MAR 12MUS2 -

12:17 FRE IF - General

12:03 DCH 5D - General

1:36p HAK 6HC

12:03 ELL 6K-6

2:32p CWD 5CBand -

12:03 CMN IS Assembly -

2:32p CWD 5DBand -

12:30 HNF OH&S

1:44p MAR 11MUS2

12:03 KKC 11SORL.2 -

12:17 MSE 1M - General

12:03 kkc 11SOR2.2 -

12:17 SAS 2B - General

12:03 TOR 08TC4 -

12:17 CMN ISchapel -

Day of cycle: 6

= Selected [l = Today Shift-click on the day to create a new appointment.

100 .o ud B9 Browse

Day of cycle: 7

Day of cycle: 8

Day of cycle: 9

F\Day of cydle: 10

Weekly View



Month View

| Week ##| Month EEB | Year E= | Bookings Prefs = |

(‘_’) Ma rch, 201 1 ( show filters ) ( go to today | select day )
| appointments [ other ifems |

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

. . . .
Extension 28 Atcase 1 BST Cas. 2 10:02 CWDO7MUS3 3 9:102 CWD08BMUS3 4 7:30p WHT 10 Year 5 6
Legal Studies Year 11 ESL Listen Maths D&T
History Year 11 Year 8 riculture - Year 8 Maths
Science - 9:002 TOR 08TCL - Year 11 Year 11 Field
02 HOR 0BTW3 - T- 6 No 9:10a CMN 3IMus - Sharon
_

AN FMA EHCMOE - Na AR NAMIICS Mans Harnar

° 10:02 TOR Gateway 8 9:00a CWD 8MUS4 :10a BAT sMUs2 10 10:02 m'rmusq 11 12
English _-1002 BAT 8MUS1 &—ﬂ—

9 002 HOR 08TC3 -

~ U1 Week/ Term

English
D& T Solid
Sclence A

Crlanma -

CAR Proposa. 16
BIB Test (x
Chemistry Legal Legal Studies
BIB Test (I ESL Essay
Yr 12 Studies
Hasm Haslth Vasr 7 Vaszr O Muecls
proposec (21 10:02 mm , 27 5000 cwpamuss 23 9:100 BaT sus2 24 1002 BaT 7MUse 25
EXCURSIO CAR Proposed  10:02 BAT 8MUS1 LOY Proposed
Excumou EXCURSION CAR Proposed
ASSESSMENT ASSESSMENT EXCURSION
ENT ASSESSMENT ASSESSMENT
ACCECCMENT -
STE DStewa 20 STE DStewa 30 10:02 cwoorMus3 31 o102 cwo oavuss 1 KKC Half-vea 2 KKC Half-Yea 3
EXCURSIOi EXCURSIOi KKC Half-Yearty KKC Half-Yearly HRS Dads and HRS Dads and
ASSESSMENT STE D Stewart - STE D Stewart - STE D Stewart - STE D Stewart -
ASSESSMENT EXCURSION EXCURSION EXCURSION EXCURSION
Year 7 Blo ASSESSMENT ASSESSMENT Wesley Wesley
. . \Aaclans . Aee:eeunﬂ; —m——.
KKC Half-ear. 4 10:02 TOR Gateway 5 9:002 CWD8MUS4 6 9:102 BAT 8MUS2 7 10:02 BAT 7MUS4 8 VACATIC 9 EAsTER . 10
STE D Stewart - KKC Half-Yearly KKC Half-Yearly — 10:02 BAT 8MUSL GOOD STE D Stewart - VACATION
EXCURSION STE D Stewart - STE D Stewart - KKC Half-Yearly vAcATION  [NFENIMEEVSENN STE D Stewart -
Year 7 EXCURSION EXCURSION LAST DAY OF STE D Stewart - | FEN Malaysla
Wesley C 7-12 STE D Stewart -

Q.1ns eV 1AnTAT . Weaclaw EVALIDSINN  8:303 | AIA Vasr 110 an

D,
N Seard
= Selected [l = Today :: = more Appointments on Daily view  Qlick on date to go there; Shift-dlick creates a new Appointment.

Monthly View



Year View

Dailly i | . BEB | Bookings ¥ | Prefs = |
UZO].]. 'gomtoday select day

January
W Th Fri

WWWwWw W s
2 WRS

a o

September October November December
M Tu W Th Fri W W Th Fri W|M Tu W Th Fri W|M Tu W Th Fri Sa
12 4 d 12 3 4 d 123
56 7 89 d 56 7 6|7 8 9 10 11 56 7 8 910
12 13 14 15 16 4 12 13 14 17114 15 16 17 18 12 13 14 15 16 17
19 20 21 22 23 4 19 20 21 18121 22 23 24 25 15 20 21 22 23 24
26 27 28 29 30 44 26 27 28 2 1828 29 30 26 27 28 29 30 31

= Selected [l = Today Qlick on a month to jump to that month.

Yearly View



Room/Resource Bookings

FERR N RN SR P P ol 8 L [0 ] ] [

Week 5 | Month [ | Year EEH| Bookings Prefs = |
« » Monday, 21 March 2011 /1~ (showhies ) (gowtodey seectaay )

prev. rooms 1. Library West 2. Library East 4. Senior Study Room 6.151 next |

8:00 AM
9:00 AM
10:00 AM
11:00 AM | Year 115 on study (30 students) -
12:00 PM
1:00 PM
2:00 PM
3:00 PM
4:00 PM
5:00 PM
6:00 PM
7:00 PM
8:00 PM
9:00 PM
10:00 PM
11:00 PM
12:00 AM

0 half ho hour | detall. = | & ¥ seard
“% Legend = Conflicting Appointments  Shift-Click a row to create a new appointment. Only activity with a start time and a resource shows here.

Room/Resource Bookings Screen



Preferences

Daily [ | Week @ | Month [ | Year EEH | Bookings FFH prefs B9 |

Settings Date Prefs Resources Types & Colors

General Settings Week & Bookings Views

Start Week on Monday @ Yes O No Use Basic Week View @ Yes ONo (yesisfaster) whatis this?
Select Current Date on Start Up @ Yes O No

Show Conflicts on Schedule (slower) @ Yes O No
Empty Client Filter Shows @Al O None Default Scale: O Smin O10min @ 15min O half hour O hour

Show Appointment Times Starting at:

Show Full Backgrounds O Yes @ No

Default Level of Detall:  Less (=]  More (siower) B

The default detail and scale determine how the schedule view opens
A - . You'll aiso find these buttons at the bottom of the schedule and
Setting "Show Full Backgrounds” to Yes will leave the calendar data L2 1
visible in the background when new items are created. This is week screens to change the detail and scale as you work.
slower,

iCalendar Settings
FileMaker Server Advanced address:
[105.6.214

XSLT path:
(Advanced. Leave blank to use default of “/fmi/xs!/vcal/™)

]

iCalendar Timezone:
™ d

( Publish/Update Timetable

Calendar preference settings for the dates, users, resources (rooms),
colour themes and iiCalendar Settings. If configured on your server
you can publish your timetable to your ICal. Publish/Update Timetable
publishes for timetables for 1 term only. Needs to be run any time
during or before the next term.

Viewing Calendar Dates

B | Month [EEH | Year FEEH | Bookings FFE | Prefs = |

« » Thursday, 17 March 2011 /11 Week of Term; 7 Caototoday _seect ooy )
o Term: 1 e _ Ferell

\ Appointments Other Items | W M Tu Wi Sa SU‘
L 05 1 23 456

1 - Moving a day at a time. 2 - Information regarding the school
calendar. 3 - Go to today or select a date to go to.

10



To go to a specific Date

Daily [EE ] Month EE Year FEEH | Bookings FFE Prefs =l

Day of cycle: 1

(ei®) Monday, 28 MaI’Ch 2011 Week of Term: 9 e
Term: 1 Februaty
‘ Appointments Other Items ‘ M Tu W Th Fri Sa Su
05 1 23 456

0717 8 9 10 11 12 13

( new appointment )

Click select day
Select a Date to view

Monday, 28 March 2011

go to date 0
[<] March 2011 @E]

Mon Tue Wed Thu Fri Sat Sun
281 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20

21 22 23 24 26 27
28 29 30 31 e 3
4 5 6 7 2 19
Today: 28/03/11

continue

pr —

100 . B Browse 4

1 - Click the calendar button, 2 - Choose the day to view, 3 - Click
continue

11



Searching

Daily (i

- o Day of cycle: 5§ . 3
(« » Friday, 1 April 2011 W12 Woek of Torm: (sotwiotay sewectny )
Tormw 1 __Morchil
Appointments Other Ttems | W|M Tu W Th Fri Sa Su
09 372238 4606
(—newappoinement—) 117 8 9 10 11 12 13
ow | hide oor Ishow | tade  clear |show | tude 12|14 15 16 17 18 19 20
= 1321 22 23 2425 26 27
l oste | wer | ttle ! oom | type 13|28 29 30 31
14f11 KKC Half-Yearty Examination Period Geneal % I
14f11 STE D Stewart - Leave Leave 2
14711 EXCURSION FREE YEARS 8-12 | Geenl B (o April 11 )
. b4 ASSESSMENT FREE Assss-Yr1z (3 [M Tu W Th Fn Ss Su
Twepr [ [LOY CISUIGGHsHockey -PepeworkPeadng | |Sponoffste 1| @23
1/4f11 Year 7 Bib Assignment Intro to Bible due Assess-Yr7 13[4 5$ 67 8 910
N Vicsicy InstRUtE Prac tachers present 2 Geneal 3 16|11 1213 14 15 16 17
Y4l | 9:38am ~ 1023am  GLY 25Ub- Lbrary Amex Timetatie {3 | j:;: LRI
Y4f11 | 9:38am ~ 10:23am  KKC 11SORL1- Studes of Religion 1 o  Timetade 2 [
Y41l | 9:38am ~ 10:23am  KKC 11SOR2.1 - Studes of Religion Il (=*%) Timctadie 3 -
U4l | 9:38am ~ 10:23am  CMN 4WMus - Musk REH Timotave % May 11
Y41l | 9:S0am ~ 10:20am  Headmaster's Assemby GM Geneal 2 wiM To W Th Fi S Su
Y41l | 10:268m ~ il:itam  GLY 28Ub- Ubeary Annex _ Timetsbie 3 17 1
Y41l | 10269m ~ 1l:lam  JEK  0BTCL - Technokgy Computers T  Tmetstie B 19/2 3 456 78
V41l | 1026am ~ 1l:dlam  STO 08TC2 - Technology Computers Tee Timetave (3 2 196 :g :: :: ;: ;: ;:
| W41 1026am ~ ti:dlam  CMN 4PMus- Music o ] REH | Timetate 3 22 |23 24 25 26 27 28 20
V4fiL | 11:290m ~ 12:14pm  HOR 121PT - Information Processes and Technology TC  Timctabe 22130 31
Y411  11:29am ~ 12:14pm  TOR 09IST2- and Soft Y T4 Timetade 3 ) .

ilngend Ml = Selected [l » Todsy = Notespresent = Conflct  Shilhclick # date to cmete 2 new Appointme

Click the search button

Searching
000 Denbigh Calendar (@]
<> o4 o & R .
Find Requests New Request Delete Request Perform Find Cancel Find Saved Finds

Layout: | AppointmentList v I View As: | == E@ Operators ¥

Matching Rmrds:m | Insert:

date  week starttime end time user

Enter either a date, user code,details of the item, a user code or type.

12



Search Results

date  week starttime end time user title rooms type
P 16/02/2010W07 @ 7:45am ~ 2:40pm | BGS Junior Scheol Swimming Carnival * Fporroff site 77
P 18/02/2010W07[[1] 7:45am ~ 2:40pm  LOY Middle School and Senior School Swimming Carnival ‘ [svort-off site | 7
P 26/03/2010W12 @ LOY  Proposed Junier CIS Swimming Carnival General ]
P 2/03/2010 Wos[E]  7:00 pm LOY TBC NASSA Junior Swimming Carnival ‘ [svort-oft site | 7
» 3/03/2010 w09 @l 6:00 pm LOY NASSA Senior Swimming Carnival Fponoff site @
P 1/04/2010 Wi3[E)] LOY | AICES Swimming Carnival - Paperwork Pending [vort-off site | 7
B 28/04/2010W17 @ 7:00 pm ~ 11:00 pm = LOY CIS Swimming - Paperwork Pending * Eponoff site | {7
B 29/04/2010W17 @l LOY  CIS Swimming - Paperwork Pending Fpon-oﬂ‘ site
P 15/02/2011W07 [  7:45am ~ 3:25pm | BGS Junior School Swimming Carnival ¢ Fponoff site |
P 17/02/2011 W07 @ 7:45am ~ 3:25pm  LOY Middle Scheol and Senior School Swimming Carnival ¢ Fpon-oﬂ‘ site
P 1/03/2011 W09 @l 7:00 pm LOY TBC NASSA Junior Swimming Carnival * tpoﬂﬂff site @
»  2/03/2011 W09 @l 6:00 pm LOY NASSA Senior Swimming Carnival bpon-off site @
P 25/03/2011W12 @l LOY  Proposed Junior CIS Swimming Carnival General ]
P 31/03/2011W13 @l LOY AICES Swimming Carnival - Paperwork Pending Fpon-off site
P 27/04/2011W17[E]  7:00pm ~ 11:00pm | LOY  CIS Swimming - Paperwork Pending ‘ Fpom)ff site |
B 28/04/2011W17 @l LOY CIS Swimming - Paperwork Pending Fpon-off site

The search results appear in a list view of appointments.

Filtering the Calendar

date

1/4/11 ai-vearly Examination Perlod m 1
1/4/11 STE D Stewart - Leave Leave o
/4111 EXCURSION FREE YEARS 8-12 General fit

The filter function allows filtering of users, rooms or type of calendar
item.

13



Filter by user

Year EEH | Bookings FFE |
« » Friday, 1 April 2011 /. ~ o & Select User Conininins inioniin=)

March 11
M Tu W Th Fri Sa Su
123 456
7 8 9 10 11 12 13
14 15 16 17 18 19 20

/0 Adams Mr D 13121 22 23 24 25 26 27
=N Allesch Mr T 1328 29 30 31
o ‘early Exa Amponin Jr Ms H

STE W awart - Lq Angel Mrs C
(CURS! Arciglacono Mr D
EXCURSION Armitage Mr G . April 11 »
ENT] Ayre Ms S W |M Tu W Th Fri Sa Su
Balley Mr R [1]2 3
Year 7 8io Assi Balean Mrs G e 54 5 67 8 910
Wesley Instituty Berzins Ms ) 1 13 14 15 16 17
9:38am ~ 10:23 am 2SLib - Library Berman Rev P 20 21 22 23 24
Bird Ms M 1 27 28 29 30
9:38 am 10:23 am 11SOR1.1 - Stu
Blumer Ms ]
9:38 am 10:23 am 11SOR2.1 - Stu

Bolton Mr G
9:38 am 10:23 am 4WMus - Music Bowd Mr D

|_ Appointments

May 11
B0 S0:20 s s/ Multiple Selections Permitted: click again to select & W Th Fri
10:26am ~ 11:11am 2BLib - Library: deselect.

10:26 am 11:11am 08TCL - Techn 1 4 5 6
11 12 13

10:26am ~ 11:11am 08TC2 - Techn 5 19 20
tozsan ~ 11s1on W - s ey S e 88
11:29 am 12:14 pm 12IPT - Informi

11:229am ~ 12:14 pm 091ST2 - Inforn 100 .a u B Browse

= Notes present = Conflict Shift-click a date to create a new Appointment.

1 - Click on the User Field, 2 - choose the staff code, 3 - Click
Continue.
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Filtering by User

Month [ O O O Select User

«« » Friday, 1 April 2011 /1

| Appointments

Adams Mr D -
Alesch Mr T

Amponin Jr Ms H

Angel Mrs C

Arcidlacono Mr D

Armitage Mr G

Ayre Ms S

Balley Mr R

Balean Mrs G

Berzins Ms )

Berman Rev P

Bird Ms M

Blumer Ms )

Bolton Mr G

Bowd Mr D =

clear show hide
date | anec [ e
1/4/11 11:29 am ANGC Private Music Clas

ections Permitted: click again to

100 o B3 EBrowse Y

Multiple Selections can be made, click again to select or deselect.

Filter - Clear filter

Daily [ i Month EH Year FEEH | Bookings FFH Prefs =
«  Friday, 1 April 2011 \\ Ty G s
) Term: 1 March 11
|_ Appointments Other Items M Tu W Th Fri Sa Su

o

1 23 456

new-appointment-) 117 8 9 10 11 12 13
1214 15 16 17 18 15 20
le de clear | show | hide clear | show | hide
- ° a[—l‘ - - l - S 1321 22 23 24 25 26 27
13|28 29 30 31

1/4/11  11:29am ANGC Private Music Class Timetable [

(e April 11 »)
M Tu W Th Fri Sa Su
[1]2 3
4567 89 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 25 30

- e b
NN wnw

Click the Show button to clear the filter.

15




Filter - Hide

(—new-appointment—)
clear | show clear | show | hide clear | show | hide
date I ANGC title room ] type
1/4/11 KXC  Half-Yearly Examination Period General T |~
1/4/11 STE D Stewart - Leave Leave f
1/4/11 EXCURSION FREE YEARS 8-12 General 1 |
a1 ASSESSMENT FREE Assess-Yr12
T2 S . spotoffste |
1/4/11 Year 7 Bib Assignment Intro to Bible due Assess-Yr7 [T
1/4/11 Wesley Institute prac teachers present * General T |
1/4/11 9:38am ~ 10:23am  GLY 2SLib - Library Annex Timetable 7

Click the Hide button to hide either a user, room or type. Clear the
filter as before.

Screen Annotations - Conflicts

date I user I titie room type fi ;; ;;

1411 KKC Half-Yearly Examination Period General T o

1/4/11 STE D Stewart - Leave Leave o [ —

1/4/11 EXCURSION FREE YEARS 8-12 General | L

1/4/11 ASSESSMENT FREE Assess-Yr12 | M To
S w4 LOY CISUI6GrisHockey-PaperworkPending  Sportoffste |

1/4/11 Year 7 Bib Assignment Intro to Bible due Assess-Ye7 [ | 15/4 5

1/4/11 Wesley Institute prac teachers present g General [ | 6]1112

411 | 9:38am ~ 10:23am | GLY | 25Lib- Liorary Annex Tmetve 1| ; ;: ;:

4/11 9:38am ~ 10:23am KKC 11SOR1.1 - Studies of Refigion 1 Chap Timetable {7 |

411 9:38am ~ 10:23am  KKC 11SOR2.1- Studies of Religion It Chap Timetable {7 | —

4/11 9:38am ~ 10:23am CMN 4WMus - Music REH Timetable ]

1/4/11 9:50am ~ 10:20 am Headmaster's Assembly GYM General uj : v M Tu

1/4/11 10:26 am ~ 11:1l1am GLY 2BLib - Library Annex Timetable @ 1: 17

1/4/11  10:26am ~ 11:11am JEK OBTCL - Technology Computers TCL Timetable | | 19/2 3

14111 | 10:226am ~ 1i:11am  STO 08TC2 - Technology Computers TCs Timetable 7 | fi 195 :‘7’

1/4/11  10:26am ~ 1L:11am CMN 4PMus - Music REH Timetable 7 | ;2 23 24

1/4/11 11:29am ~ 12:14pm HOR 12IPT - Information Processes and Technology TC1 Timetable | 22(30 31

1/4/11 11:29am ~ 12:14pm TOR 09IST2 - Information and Software Technology TC4 Timetable 7 = o

»

= Selected [l = Today = Notes presen = Conflict  Shift-click a date to create a new Appointment.

N LA Rraweca

Red bar on beside a date denotes that there is Conflict. A duplication
of time and room.
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Screen Annotations - Notes Present

Year

Week ##H | Month [ | EEH | Bookings FFE | Prefs = |

«« » Friday, 1 April 2011 /1= Woek of Torm: 9 Cototoday | seiectday )
Term: 1 March 11
‘ Appointments Other Items | M Tu W Th Fri Sa Su
’ 09 123 456
(—newappointment ) 117 8 9 10 11 12 13
clear | show | hide clear | show | hide clear | show | hide 12114 15 16 17 18 19 20
e l e | e o | e 3 21 22 23 24 25 26 27
— 13|28 29 30 31
1411 KKC  Half-Yearly Examination Period General T
14/11 STE D Stewart - Leave Leave o
1/4/11 EXCURSION FREE YEARS 8-12 General T (e April 11 »
M Tu W Th Fri Sa Su
13 W2
1411 Year 7 Bib Intro to Bible due —~ Assess-Yr7 T 15/4 56 7 8 9 10
1/4/11 Wesley Institute prac teachers present D) General i i :; :; ;g ;‘: ;; ;g Z
1Y4/11  9:38am ~ 10:23am  GLY 2SLib- Library Annex Timetable T 17 [51381351%8 128 136
1/4/11 9:38am ~ 10:23am = KKC 11SORL.1 - Studies of Religion 1 Chap Timetable ]
1/4/11 9:38am ~ 10:23am  KKC 11SOR2.1 - Studies of Religion II Chap Timetable g
1/4/11 9:38am ~ 10:23am  CMN 4WMus - Music REH Timetable @l May 11
Y4/11  9:50am ~ 10:20 am Headmaster's Assembly GYM General @] M Tu W Th Fri Sa Su
14/11  10:26am ~ 11:11am GLY 2BLib - Library Annex Timetable T 17 1
1/4/11  10:26am ~ 11:11am JEK OBTCL - Technology Computers TCL Timetable 7 1912 3 4 56 7 8
1/4/11  10:26am ~ 1l::11am STO O08TC2 - Technology Computers TCa Timetable 7 2019 10 11 12 13 14 15
1/4/11 | 10:26am ~ 11:11am CMN 4PMus - Music REH Timetable i ;g ;z ;: ;z :g ;; ;;
14/11  11:29am ~ 12:14pm HOR 12IPT - Information Processes and Technology TCL Timetable T 25 30 31
1/4/11 11:29am ~ 12:14pm  TOR 09IST2 - and TC4 Timetable @

= Selected [l = Today = Conflict Shift-click a date to create a new Appointment.

= Notes present

A Blue Dot denotes that there is more details in the item.
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Notes Present

Edit Appointment

Activity Friday, 1 April 2011

title t

description Megan Noble
soom | Carolyn Matthews

\ J

type [0 General

date 4 1/04/2011 W13 »

time pd
end time pd repeating [X] yes (—showrepetitions—)
L ]
room
user(s)

publish?  [J yes

100 .ond B3 Browse W

Details in the calendar item.
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Preferences - Date Prefs - Adding a New Year

Daily [ | Week ## | Month EHH | Year EEH | Bookings Prefs 'o

| Settings Date Prefs e Users Resources Types & Colors Import
Calendar Dates and Prefs ( viewasiist ) ( add new year e
Date Day Name Term Day of Cyde Week of Term
1/01/2010 Friday =
2/01/2010 Saturday L]
3/01/2010 Sunday juj
4/01/2010 Monday il
5/01/2010 Tuesday juj
6/01/2010 juj
7/01/2010 Thursday ]
8/01/2010 Friday juj
9/01/2010 Saturday juf
10/01/2010 Sunday juf
11/01/2010 Monday juj
12/01/2010  Tuesday il
13/01/2010 Wednesday juj
14/01/2010 Thursday )
15/01/2010 Friday B[~ |
’ Date preferences need to be set for other modules within Denbigh Administration to reference. Please enter Term numbers, and timetabie 'days of cydle’ for all imetabled days in the year. ‘

1 - Click the Preferences Tab, 2- Date Preferences tab, 3 - Click to add
new year. (Note the data preferences need to be set for other
modules to reference.)

Preferences - Add New Year (older systems)

000 Add Year c

Please complete the term details for the new year to
be added to the calendar.

2012

First Day of Cycle
Start Date End Date (i.e 1-10)
Term1 | | |
Term2 | | |
Term3 | | |
Term4 | | |
Cancel Add year

19



Enter the term dates and the First day of Cycle for the term. Example
school starts on a Wednesday the day of cycle would be day 3 fora 5
day timetable and day 8 for a 10 day timetable.

Preferences - Add New Year (New)

| Add Year .
Add New Year

You will need to have:

1) The Start Date for each term

2) The start date’s day of timetable cycle each term

3) The end date for each term

4) Any variations from these values for specific academic years
5) A list of public holiday dates.

|100 .aud B/ Browse

Follow the steps to create the year as above. Allows for different
years starting on different days per term. NOTE: Ensure that once
created that public holidays are then removed as a day of cycle if they
occur within a term. Eg. Australia Day Holiday. Remove the "1" from
the day of cycle field on that date.

Add New Year - Dates

i Add Year
Add New Year

Please complete the term details for the new year to Please list the Public Holiday Dates for 2013
be added to the calendar.
Public Holiday dates
First Day of Cycle
Start Date (i.e1-10) End Date

Term 1

Term 2

Term 3

Term4
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Enter the Calendar year to be created.

Add New Year - Dates

r

Add Year

Term 1
Term 2
Term3
Term4

Please complete the term details for the new year to

Please list the Public Holiday Dates for 2013

be added to the calendar.
Public Holiday dates  |Fri, 29 Mar 2013
First Day of Mon, 1 Apr 2013
Cycle Mon, 10 Jun 2013
Start Date (i.e 1-10) End Date
[2910172013 [ 2 [2/0412013
[2910412013 [ [2170612013
1 7,
[6107/2013 [ 2 [2710912013
[1ar1072013 [ 1 [i3r1272013

Enter the Start and End of term dates. Enter the first day of cycle (eg

as the 29/1 is a Tuesday this school will start on the 2nd day of the
school timetable). Enter the Public holidays that occur within the

school term (so they are not counted in student absences and to skip
timetables days).

Add New Year - Dates per year group

Add Year

Make any changes from the default values that
are specific for a particular academic year, eg
year 8 starting the day after year 7 etc

Start Date End Date
erm1 [40212013 [izi0472013
T p1062013
Term3 [16/07/2013 priogiz013
Term4 [12[1072013 [f3z2013

Update if any years groups that have different starting and finishing

dates.
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Add New Year - Dates

Add Year

Add New Year

Click “Add Year” to proceed with adding the
calendar records for each of the year. Click
Cancel to leave without making any changes.

Click "Add Year", then "Ok".

Preferences - Settings

Daily #E | Week ##5 | Month EE# | Year EEH | Bookings Prefs B3

|. Settings Date Prefs Users Resources Types & Colors Import

General Settings Week & Bookings Views

Start Weex on Monday @ Yes O No

Select Current Date on Start Up - @ Yes ONo Default Level of Detall:  Less (5]  More (siower) B
Show Conflicts on Schedule (slower) @ Yes O No

Empty Client Filter Shows @Al ONone Default Scale:

Show Appointment Times Starting at:

Show Full Backgrounds O Yes @ No

Use Basic Week View @ Yes ONo (yesisfaster) whatis this?

O5min O10min @15min O haif hour O hour

The default detail and scale determine how the schedule view opens

. . You'N aiso find these buttons at the bottom of the schedule and
Setting "Show Full Backgrounds™ to Yes will leave the calendar data G2 -

visible in the background when new items are created. This is week screens to change the detail and scale as you work.

somewhat slover.

iCalendar Settings
FileMaker Server Advanced address:
[105.6.214 |

XSLT path:
(Advanced. Leave blank to use default of "/fmi/xsl/vcal/)

\
iCalendar Timezone:
ustralia/Sydney [v]

( Publish/Update Timetadle ]

Make any changes to the General settings.
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Preferences - Resources

Daily ## | Week ##H | Month [ | Year EEH | Bookings Prefs B3
‘ Settings Date Prefs Users Resources Types & Colors Import
Resources new resource Resource Types new resource type Resource Nomenclature
Name Abbreviation Type Name Refer to Resources as
oL D01 Classroom juj i Admin jug= Room (singular)
D02 D02 Classroom ol Classroom ] [ Rooms (plural)
D03 D03 Classroom juj General ] # (abbrev.)
D04 D04 Classroom juj General Purpose Leaming Area juj
Cafeteria cafe General juj I juj
Chapel Chap General ﬂ Ubrary ﬁ
Gallery 1 Gl General ) performance )
Gallery 2 G2 General ju] Sporting ]
GYM General 2] Transport juj
Rehearsal REH General juj
General Classroom GPLA  General Purpase [T =l
Lc1 Lc1 m juj
TC1 TC1 m juj
TC4 TC4 m B [~
Resource abbreviations are used on the Daily View of the calendar
where there is no room for the whole Resource Name.
(Database links are based on the Resource Name, not the
abbreviation. )

Enter the rooms that require bookings only. If the room is used on the
Staff/Student Timetables make sure that the data is entered exactly as
it appears in the database configuration - Rooms screen. You could
copy and paste the field to insure that it is correct.

Database Configuration - Rooms

Room Descripticn Seating Capacity  Special Features Owner / Responsible Staff Member
leLst Classics Study CARG  MrG Carvalho
D01 Design & Tech - Design Centre Ground Floor BAIR Mr R Bailey
D02 Metal Wk D&T - Design Centre Ground Floor owuMm Ms M Owusu
D03 Woodwork D&T - Design Centre Ground Floor PALA Ms A Palombo
D0.4 Pottery Visual Arts - Design Centre Ground Floor LEEH Ms H Lee
D11 Tech Drawing D&T - Design Centre 1st Floor SMAR Mr R Smart
D12 Computing D&T - Design Centre 1st Floor STOM  Ms M Stokes
D1.3 Dining Room - Design Centre 1st Floor RICO Ms O Richardson
D1.3A Food Technology Lab - Design Centre 1st Floor FUNR  MsRFung
D14 Design & Woodwork - Design Centre 1st Floor AMBE  Mrs B Amberg

Rooms in the database configuration. The Room code here should be
used in the Calendar set up.
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Adding a new Resource

Daily [ | Week FE# | Month [ | Year FEEH | Bookings Prefs B

Settings Date Prefs Resources Types & Colors Import

Resources o‘souroe Types ( new resource type ) Resource Nomenclature

Abbreviation Refer to Resources as

] Admin (singular)
Classroom (plural)

D01 Classroom General [ ] (aborev)

D02 Classroom General Purpose Leaming Area
D03 Classroom T

D04 Classroom Ubrary
Cafe General Performance

General Sporting

GL Geneal Transport

G2 General
GYM General
REH General

General Purpose
LCL L1 T

G| G G G G G G G &

Resource abbreviations are used on the Daily View of the calendar
where there is no room for the whole Resource Name.

(Database links are based on the Resource Name, not the
abbreviation. )

1. Click new resource, 2. Enter the Name of the resource, abbreviation
and type.

Bookings - Resource (rooms)

Daily % | Week ##H | Month EHH |  Year [ESH| Bookings EER Prefs = |
(e » Thursday, 31 March 2011 '/ 1- (showtes ) (gototodey | seectaay )

1. Library West 2. Library East 3. Laptops 4. Senior Study Room 6.151

8:00 AM
9:00 AM
10:00 AM
11:00 AM
12:00 PM
1:00 PM
2:00 PM
3:00 PM
4:00 PM
5:00 PM
6:00 PM
7:00 PM
8:00 PM
9:00 PM
10:00 PM
11:00 PM
12:00 AM
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The bookings displays the current day and only 5 rooms at a time.
Click prev. rooms and next to view the next 5 rooms.

Preferences - Types & Colours - Appointment Types

Daily [ Week E5# Month Year EEH | Bookings FFH

‘ Settings Date Prefs Users Resources Types & Colors
Appointment Types ' new type °:olors ( new color )
| Type Name Color Name Container Object
[ ] s Aqua =
0 o I ©
Assess - Yr 11 Salmon i Dk Blue Opaque [ | @
Assess - Yr 12 Salmon ) Dk Green )
Assess - Yr 7 Salmon uf DX Red _ ju
Assess - Yr 8 Salmon ] Green Opaque 0]
Assess - Yr 9 Salmon i Lt Blue juj
Co-curric-off site Watermelon | Lt Green L]
Excursions Red - uf Orange ju
Facllity Q Green Opaque ) Pink ]
General Aqua ] Purple )
In School Activity Dk Blue L Bl Red I ||
Leave purple L]
Primary Yellow uf Paste New Colars Into Container Object Above. Container objects must
professional Dev DK Blue Opaque o be at least 25 px high X 888 px wide.
Secondary Orange o [+
B ciick to Display Legend Click Color to Refresh

Every appointment type are colour coded. To create and new
Appointment Type, 1. click new type, 2. Enter the type details.
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Preferences - Types & Colours - Colours

‘ Settings

Date Prefs Users Resources Types & Colors Img
Appointment Types C new-type ) Colors C new-color )
Type Name Color Name Container Object ‘
Navy | 1 e [=]
Assess - Yr 10 Salmon Aqua | Cut
Assess - Yr 11 Salmon Dk Blue _ Eony
Assess - Yr 12 Salmon Dk Blue Opaque - Paste
Assess - Yr 7 Salmon Lo Insert Picture...
Assess - Yr 8 Saimon Dk Red Insert QuickTime...
Assess - ¥r 9 Salmon Green Opaque Insert Sound...
Co-curric-off site Watermelon - Lt Blue Insert File...
Excursions Red - Lt Green
Facllity Booking Green Opaque Orange Export Field Contents...
General Agqua Pink m W
In School Activity Dk Blue [ | purple L=
Leave Purple l
Primary Yellow Paste New Colors Into Container Object Above. Container objects must
Professional Dev Dk Blue Opaque [ | T L
Secondary Orange
B Click to Dispiay Legend Click Color to Refresh |

To create a new colour, 1. Click new color, 2. Name the color, 3. Insert
the Picture file that was created. Note that the objects must be at

least 25px high x 888 px wide.

Preferences - Import

‘V Settings Date Prefs Users

Import iCal Files

C  impot )

Be sure to open your iCal file in a text editor first to make sure it
looks O.K. Each attribute should be on its own line, as in the example
provided with this calendar. Note that importing iCal files can take
some time.

You may export iCal files from any table view. From the month tab,
for instance, click the "table® icon to the right of the About tab.

Import vCard Files

You may export vCard files from the contact’s table view. From the
Contacts tab dick the “table” icon to the right of the About tab.

<resal°>

26



Tooltip: The reset button (which appears on most layouts) will
recreate the 6 required records to be able to display data in month
view. It should never be required to run, but if an administrator
deletes any of those 6 records accidentally, or without knowing what
they are doing, clicking the reset button recreates them correctly.
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