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2> aaa

Staft
= oo = o
= 4 E = This Week
Acscen Faafree .
Acacemc Sttt Adsences Reoorts Tescners 5
©
[N bt > :
DevEooment Prof Devpt Piayground Duty ind Teachers ®
Complance Office. Courses. of Year ®
©
> 4 .
Parent Teacher Posnce New Bubetin ©
Entry
©
@ (=] [N [& EF | v
i
evomen AL puictn —
Boathens A T~ pr s > T
i} é
et ot e

Staff - Staff Details- provides all relevant information with regards to staff

Staff Details (Confidential screen)

DEN) _][Denbigh 1(John ][ ][ J[Head of Middle School ] »[s00063 ]
name %) Position

RoCode [ty S 4) First Name Second Names Knon As

General Info T Casses || Tmetmbe || TworGowp || Cocuricuar | Gous || Texthooks

Current Staff
mrobson@denbigh.com.au

B4 eMail Address
THle  Alemative Tide

‘Qualifications
L1

Tutor Group Fomeroom Room

]

Phone Ext Mobile

[ Administration [JJunior School ~ [JScience

(0 Co-Curricular  [JLOTE [ special Needs
[0 Computing O Mathematics ~ [JTAS

(R Creative Ats  [JMusic

[ English (CJpDHPE

] History O Primary School

I8 HSIE [OReligion

Faculty. Receives Timetable:
Pastoal Care Team: [0

o Tescrr

- a

Staff Details screen for most staff. This is the confidential screen that does
not display personal details of staff members.
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Staff Details (higher access

Main Back  ViewAs Add Find Find Print Emal MoveTo %7 Ciass  PGDFoster Classes  Cuent  Community Meeting
Mend List New Teachers  Menu Menu FormerStaff ~ Staff CoverExtras Students  Details  Times
Staff Details WWCC Alert
DEN) _|[Denbigh 1(ohn [ [ ][Head of Middle School ] »[500063
#p|Code %[ Sumame #y)| First Name Second Names Known As | Positon %) Community 1D
cauaunfoTaasssInmueTmnemm | absences Bxtras | cocurricuiar | Groups | | | Notes | confidential | Textoooks |
Residential Address

shill@denbigh.com.au - Property ;|

B eail Address map  Street:[1 Denbigh Street

T — s T = STALT PN

B.Vis. Arts (Hons), M. Address 10| A15695

Qualfications

Postal Address

[111 ][Do.1 Ia Property : [ Update |
Home eroom Room  PTI Default Room suee 5 Murray Court

Phone Ext Suburb :[Murrayville state :[NSW | pC:

[T Administration []LOTE [ Special Needs Address 1D :| ADID43326

[0 Co-Curricular  [J Mathematics [ TAS

O Computing (I Music

X Creative Arts ] PDHPE o Home Phone : sient ]

IX English [ Primary School Mobile 0414 123 456 d

IO History O Religion 008:[5 Sep 1969 |

X HSIE [ science ) S

Faculty Receives Timetable:

Pastoral Care Team: [0] e
O3 Oss 100 e
Staff member =

Campus g Responsible for WWCC

Staff Details screen with confidential information.

Homeroom/Tutor/Roll class Room and group allocated. This is allocated
through the Database Configuration.

Default for the room for Parent Teacher Interviews

Faculty (required for class, staff absences and markbook functions)
Campus check box

Check for teaching staff that must receive a timetable, Pastoral Care team
or Casual Teacher

aRroN

Create new Staff Member

Dl " L
Main Back  ViewAs | Add Find Fin Pri Emal MoveTo ‘“Former  Class PGD RosterClasses  Current Community Meeting
Men List New Teachers  Men Menu Former Staff Staff Cover/Extras. Students Details Times
Staff Details
GILE Gilmour J[Evelyn | J[Lynne | ] (105321
%|Code %[ Sumame | First Name Second Names Known As *y)| Position #] Communi ity ID
&umllmTu&s‘[ﬂmﬂe]’m&nwTMM@S]’MWTGM]’ | e | Notes | confidentil | Textoooks
Residential Address
Evelyn.Gilmour@denbighdemo.com.au - Property:
B4 eail Address map  Street:
|
m- — Suburb : sate:[ | pCt
B.A. (Hons), PGCE, MA. nagesoi ]
P Postal Address
[ J[Gym g
Tutor Group Fomeroom Room  PTI Defaut Room Street :
= Suburb : sae:[ ] pc:
Address ID :
[ Administration [ Junior School [ Science
(O Co-Curricular  [JLOTE [ Special Needs Home Phone : sient {0
[ Computing ~ [JMathematics ~ [1TAS o & i Proteion et
[ Creative Arts [ Music Moble 0425264227 | i i n Certificate
(] English [ PDHPE DoB:
(X History [ Primary School : Denkigh ke using the
B HSIE [ Religion SMTPit piugin. Only the
first email address wil be Useto
Faculty Receives Timetable: Email Type Email Address used in sending emais. Email to
Pastoral Care Team: [] Evelyn. Gilmour@denbighdemo.com.au =]
Casal Teacher 0] ]
Campus [ =

NCNIDINU

Click the Add New button to create a new staff member
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Message

Create a record for a new staffmember?

No [ Yes

Click yes to allow for the new record to be created

Enter First Name and Surname Into the fieids above. Any potential matches will be displayed below.
Click create New If you wish to create 2 new record.
Click on the arrow beside the name to select the pre-existing person.

Locate Community Memb

( First Name : Peter Surname : [Coo | )
Given Names Surname ‘Community ID ‘Community Status Date of Birth Mobile Phone
% Peter Cooper FBADERO1 0414 123 456
Family Addres
dual
% Peter Cookman 104930 Father 0414 123 456

Family Address: 1 John St Sycney NSW
Individual's Address: 1 John St Sydney NSW.

Enter the First and Surname of the staff member. As you type the list below
will display any community members with that name. If the person is already
in the system, click the arrow beside their name to use that person.
Otherwise click the Create New button.

Please plete the following infor ion, and click ‘Continue’ when done.
1. Personal Details from i
PC Coo iiPeter | H
St tode " Sumame Frst N Sacond ames il £ Bt of i Spoise
2. Address 3. Communications 4. Medical
Property Name Home Phone Number is Silent Doctor Doctor Phone Insert
Street Mobile Home Fax Medicare No Fund
Suburb State " PCode’ ‘Email Address Emergency Rnship Phone
5. Employment 6. Vehicles e B
——— o -
E ¥ @I 7. School /
.Quam'mu\s
i, |
Position Faculty
[ I ]
VoG T Hemercom Frone b
. 8. School Other
Receives Timetable: [P JWWWCC Number
Pastoral Care Team: ‘1§ (ogin Name WWCC Date [g‘
oA, il T cancel |[ continue |
st W |

The staff code created is usually customized for most schools and will create
a code so that there is no staff with the same code. Enter all the details
regarding the staff member. Click Continue when completed. Ensure that the
Login Name is completed, this is the name that the staff member uses to login
to their computer.
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Classes

':4:; Back zuv; s fo T N i} Emal BN \«#gz:r 75-:‘ e 00 POSE Clnsses Qurent  Communty Mestng
Staff Details
DENJ Denbigh |[3ohn I I |[Head of Middle School ] »[S00063
PoCode[fy)] Sumame 4] First Name: Second Names Known As #)] Positon %) Commanity 1D
General Info | Ciasses | Timetabie | Tutor Group | Absences extras | CoCurrcular | Groups | Professiona | Correspondence | Notes | Confidental | Textoooss | Audit
Class Code Subject Name Year Level Value

© [06DRS Drama 6 ]
© [06DRE rama 6

© 06DRE2  Drama 3

& [06ENZ lish 6

© 06LS6 Learning Service 6

& O6TEST resting Course 3

© 06VA2 fisual Arts 6

% 07DTA ign and Technology 7

© 07DTE Design and Technology 7

& 08MA2 Mathematics 8

© [08VA7 fisual Arts 8

& oovIL raphy and Digital Media 9

© 0SVI2 PPhotography and Digital Media 9

& 10.1 tor Group 10

© 10EN5 English 10

© 11P01 raphy 1

© PPPO0L Prep For School 1 =

The page will display all subjects/classes taught by that particular teacher

Timetable

Var Back  VewAs A Fin Find Pent Emsl MoveTo  SFormer  Class  PCOROMOrCiagses Cument Community Meeting
Merw Ust New Teachns  Meny Meny FomerSuf  Sut CownExnas Stocems  Deals Tees
Staff Detail. WWCC Alert

[DEN]_][Denbigh JBane I Il J[Heac of Micdie School Jo[S00063 ]
% (Cose % Sumame %y | Fest Name. Sacond Naras Known A8 % fosten %y | Communty D

08VA7 D0.2

12AH1
Period 4 070TE ] v # Grounds
Outis, 7 assiged
Period 5 Timetabled
Lumen 1PGO T
Luneh 2PG0
Period 6 Total 13
Duty
Period 7
Ater School PGO Oval
Afer School
Class

Print timetable

Refresh timetable if any classes have been updated

Check to be exempt from Extras (class covers) and displays the current
count of covers

Lesson times not to be used for class covers

Total number of timetables lessons

wn =

o s
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Tutor Group (Roll Class/Homeroom Group)

Dl SHEeRE=Y = =] :

Main Back  ViewAs  Add Find Find Print E-mal _MoveTo ‘Former Class PGD RosterClasses Current Community Meeting
e st~ New Teachers  Menu  Mny FomerSiaff | Swfi CovedExas Swdents  Detais | Times
Staff Details

DENJ Denbigh 1[30hn I I |[Head of Middle School ] 500063
0] Sumame ] First Name Second Names Known As % Postion ] Commanity 1>
mlm]m]mm] Tutor Group | Absences Extras | | Groups | Professional | | Motes onfidential | Textoooks | ‘Audit)
Tutor Group - 11.1
Year _Sumame Proferred Name Absences _ Merits__Demerits P el Stud

0 11 Boileau Tom 5 0 0
0 11 Bowen Neil 4 0 0
0 11 Choudhury Geoffrey 4 0 0
0 11 DaRin Matthew 1 0 0
0 11  Daroesman Gary 6 0 0
0 11 Hopton Tracey 1 0 0
0 11 Hufton Scott 2 0 0
0 11 Hurman Daniel 4 0 0
0 11 Jerogin Jack 1 0 0
0 11 Kim Peter 1 0 0
0 11 Martin Soo Chung 0 0 0
0 11 McGrath Will 1 0 0
0 11 Mormison Johnathon 2 0 0
01 F Robert 0 0 0
0 11 Reid Anusha 1 0 0
0 11 Smith Ashley 0 0 0
0 11 Talbot Connor 0 0 0
0 11 Traynor Shirley 0 0 0

List the student's that are in teachers Tutor group, displays their current total
of Absences, Merits and Demerits.
1. Email Students.

Absences Extras

Vain Back VewAs Add Find _Find Pt Emal MoveTo ‘-Former Ciass PGD Roster Classes Qo Community - Meeting
Menu List New Teachers Menu  Menu FormerStaff ~ Staff CoverExias jents  Detalls | Times
Staff Details

DENJ __|[Denbi n J(3ohn [ [ ][Head of Middle School ] »[500063
Po|Code %] Sumam Pa)] First Name: Second Names Known As )] Position #)| Community 1D
Gemninfn'clnssl'mmnle' Tutor Group Tmams]'mm Groups T Notes | Confidential | Textbooks | Audit
Absences and Extras Cover
e I e (5]
Leave Entif Extras

Date Lesson  Class I absence of:

m m: m _ [[i7052073 [3-5 [12EA [Ms J Harry :o

] [ [T
By e | Q
Absence Records 2
Duration in Days. Type Reason Med Centficate
0 16/05/2013 [§ck Leave [Bick O
{r [ [ 5]

Leave entitlement details

Add an absence entry

Absence records

Extra's records

Archive absence and extra's records.

a0~
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CoCurricular - Sport/Extra Curricular

| S WEIMN W - W
Main Back  ViewAs  Add Find Pt Emal _MoveTo “Former

Find Class  PGD Fostef Classes  Current  Community —Meeting
Menu st New Teachers  Menu Menu FormerStaff ~ Staff Cover/Extras Sthidents  Details | Times
Staff Details
DENJ _|[Denbigh J3ohn Il Il ][Head of Middle School ] [S00063
’.A]Code '.v‘ Surname '.v‘ First Name Second Names Known As '.t\ Position ".‘]Communitv D

General Info | Gasses | Timetabie | Tutor Group | Absences mfmmmlarrea_uTnmuTmmummmﬁme

Sport 1 Extra Currcuiar
‘Sport Code Sport Name Agegroun. Season Type
[ROWING [Rowing [ [Bem 1 [GSSA ]S
[ [ [ [ [ =

Displays the sport teams and extra curricular groups that the staff member is
associated with.

Groups

Main Back  ViewAs  Add Find Find Prin
List

t E r Class  PGD Foster Classes Current  Community ~ Meeting
Menu New Teachers  Menu Menu Former Staff Staff Cover/Exiras Students Detail Times
Staff Details
DEN) _|[Denbigh J3ohn Il Il J[Head of Middle School ] ©[500063
[fCode [ty Sumame ¥y First Name Second Names Known As %] Positon %[ Community 1D
General Info | Gasses | Timetable | Tutor Group | Absences xtras | Cocurricular | Groups | e | Notes | Confidential | Textoooks | Audit|
Groups
Group Code Group Name Start Date End Date Status
Y [Eau oid Boys Union R/07/2012 | fourrent gk
o] | { { == g

Displays the Groups that the staff member is part of.
1. To the Groups list view. (All groups)

Professional Development - Qualifications

Find Find E-mail _Move T¢

Menu List New Teachers  Menu Menu Former Slanﬂ )
Staff Details
%) First Name Second Names Known As % ity 1D
General Info | Gasses | Timetable | Tutor Group | Absences Extras | Cocurricular | Groups | \( | Notes) ¢ | Textoooks | Audit
( Qualifications 1 professional Development i Appraisals i ‘Associations
_Add Qualificaton
Years of Experience ‘
Degree / Q Diploma Date Obtained =
Major / Minor Subjects

Years Fullime Study

Tertiary Institution University of NSW

>
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M Back  VewAs  Add Find Find Pr Emal _MoveTo “Fomer —Cass
Men List New Teachers  Men Menu FormerStaff  Staff CoverExiras

PGD Roster Classes

Current
Students.

Community  Meeting

ey

Details  Times

DEN) _|[Denbigh J(3chn I I |[Head of Middle School ] »[s00063
PojCode [ty Sumame P4 First Name Second Names Known As %) Posiion #| Community 1D

GeneralInfo Gasses | Timetable | Tutor Group | Absences Extras | Cocurrcular | Groups | Professional | Correspondence | Notes | Confdentia | Textbooks | Aucit

Qualfications Professional Development 1 #ppraisals I Assocations
Transport Total Attachment
[FAFirst AdJFirst Ald Course [12/0322007_]|_s100.00] 1L I JT_s100.00]| [ =
[15/03/2007_| Notes ==
T S| Aoch
[Camaen | Hours 17 S
oss H&S Chemical Programme [19/06/2008_|[ T T | | o [5]
= ,.,._| =
| -
| o — L B e
[FA2013__JFirst Aid Course 2013 [pBI02/2013 ][ s100.00] [ I [_stooodO] @
2870212013 _] Notes ’_ = Atach
1 = sove
[~[camden Hours| 3 —

Total PD Hours this year: 3

Any professional development and courses can be added for all Staff.

Accrues the total PD hours for the year and costs.

1. Print Professional Development for all staff for a calendar year

2. Print Current Staff Professional Development

3. Go to the Professional Development Course Lists

4. Add a Professional Development event.

Professional Development Course Details

Professional Development Course Details

% Course Code " Course Name Course Cost_Location

Professional Development - Appraisals

PD Hours

Attachments
[oHS [OH&S Chemical Safety Programme —r T T @
ERFA [First Aid Course [fo0 [Camden Civic Centre  [14/03/2007  [14/03/2007 |1 @
EEJ[FAz011  [First Aid Course 2011 [100.00  [Camden Civic Centre  [5109/2011  [5/0972011 |1 ]
EEJFA2013  [First Aid Course 2013 [100.00  [Camden Civic Centre  [28/02/2013  [28/02/2013 [3 @&

Back View As Add Find Find Print E-mail _Move To
:

Ciass  PGD Roster Classes

Current  Community Meeting

d

Main SHormer
Menu List New Teachers  Menu Menu Former Staff Staff CoverExtras Students. Details Times
Staff Details
[fijCode ™ 3] Sumame Second Names Known As ] Posiion

General Info | Gsses | Timetable | Tutor Group | Absences Extras | CoCurrcular | Groups | Professional | Correspondence | Notes | Confidential | Textbooks | Audit

Qualifications 1 Professional Development T Appraisals T— Associations.
Date of Review Reviewed By Department Report
[Wed, 8 Bec " Hir | Derbid Heacher -
Outcome of Review Attachment
Recommend a pay increase. o
Attach
Save

Staff Appraisals data.

NCNIDINU
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Professional Development - Associations

General Info | Ciasses | Timetable | Acvisory | Absences Extras | CoCurricular | Groups | e | Notes | c | Textoooks
Qualfications Y Professional Development I Appraisals I Assodiations
Teacher Institute Levels 1STA
Level Date Year Current. Level Date Year Current.

Details of Institutes, Unions and/or Associations that staff are members.

Correspondence

Find Find Print Emal MoveTo ‘-Former Class
Teachers Menu  Menu FormerStaff  Staff CoverExira

Staff Details

PGD Rostef Classes  Current  Community  Meeti
s Student Details

:DEN)_::Denbigh i:John
“JCode i3 Surname '0.‘1 First Name Second Names Known As

GeneralInfo)| Csses | Timetable | Tutor Group | Absences Extras | CoCurrcular| Groups | Professional | Correspondence | Notes | Confidential | Textbooks | Audit
( Correspondence Sent G Corresponcence Received ‘T el Sent m eMal Recelved

|2 mwun-nmsa |2 Mum-umsunaj
Date Tive Salutation Body

©:9/05/2012

plete assessment iDear Caspian, {Re: Notification of fourth in-school

ue to late or incomplete assessment

©:5/05/2012 “In-complete “Dear {Re: Notification of fourth i hool
idue to late or i

©5/05/2012 £In-complete assessment Dear James, |Re: Notification of fourth in-school

|2

8

5]

a8

Y i o
rjue to late or incomplete assessment @
i 5]

8

o

a8

5]

8

©5/05/2012 iIn-complete £Dear Gary, IRe: Notification of fourth i hool

Fue to late or incomplete assessment

©5/05/2012 HIn-complete “Dear Damian, “Re: Notification of fourth in-school
r_!ue to late or incomplete assessment
\plete assessment “Dear Simrin, {Re: Notification of fourth in-school
Fue to late or incomplete assessment
©5/05/2012 “In-complete “Dear Sarah, {Re: Notification of fourth i hool i B

Fue to late or incomplete assessment @
i 5]

©5/05/2012 £In-complete assessment “Dear Andrew, IRe: Notification of fourth in-school

219/05/2012

Correspondence Sent,

Correspondence Received

Email Sent

Email Received

To create a letter for the found set of staff

To create a new letter to just this staff member.

oakwnN =~

e NCNIDINL Qtaff File Madiile



[ Back  Vewas A Find Fra Pt Emal ww;:, former Oa-m’wﬂnnvcum Current moa- WY«

Staff Details WWCC Alert
[CENJ__|[Denbigh JBane IL I ][Head of Middie School Jo[s00063 |
% (Code % Sumeme ﬁi‘l‘lm Sacond Names Knowr As % Pesten % Communty (D

General Info | Classes | Timetable | Tutor Growp | Absences Extras | CoCurricular | Groups | Professionsl | Corresponcence | Notes | Confidentisl | Textoooks
Correspondence Seat. I Correspondence Receved oMas Sent oVl Received

Dute. Tie. Salutaton Body
140172010 Dear Jane, 9
140172010 Dear Jane,

1410172010 In-compiete assessment Dear Jane,

1410172010 In-compiete assessment Dear Jane,

140172010 seeking permission for Dear Jane, Tam wriing 10 Inform you thal we have identiied that
<<Your Current Student’s Preferred Name>> may benefit

Notific fourth in

1410172010 In-complete assessment Dear Jane,

120172010 Dear Jane. test

Dear Jane,

Dear Jane,

Displays all correspondences that have been received

Man Back  Viewas  Aod Find Fra Pent Emal _Move To Ew Class  PGO Rostor Cagses  Current  Community
e e New Teacwns  Metu N Fomer S CoverExiras —

T Sanr Stucems  Dewalls Times
Staff Details WWCC Alert
1ane || I |[Head of Middle School Jo[S00063 ]
%/Cose % Sumame )| Fst Name Sacond Nares Known As % Peston %y Communty [0
wmmmmmmmmmmw]mm Textoooks
Cormeape | Cormespondence Recewed | oMas Sant | oMl Received
Date Sutpect Sent Emat Text
17/12/2015 | test Jane Denbigh test 8
17/12/2015 | test 5, this one from | Jane Denbigh test 5, this one from server side, wth an attachment
15/12/2015 | xev Jane Denbigh e
15/12/2015 | sdf Jane Denbigh ssdfsafl
11/12/2015 | Detention notice | Jane Denbigh Today <name of student> received a conduct entry for <subtype>,
qualifying for a detention.
Q

Displays all emails that have been sent

Asd me,|ww5wu—monon- i
Man LT - R Emal e Casses  Cument  Community Meetng

To
sur

Ve Deas Tees
Staff Details WWCC Alert

[0E80__|[Denbigh |Gane | | |[Head of Middle School Jo[S00063 ]
% (Cose % Sumame %] Fest Name Sacond Nomas Known As % Pesten ) Communty [
General Info | Casses | Timetable | Tutor Group | Absences Extras | CoCurriculdr | Groups | Professional | Corresponcence | Notes | Confidentisl | Textoooks

Correspondence Sent Correspondence Recered oMas Seat oVai Received
Date Subject From Emat Toxt

19/05/2014 | WWCC Renewal John Denbigh This is an automated email to remind you, the following people B

require renewal of their WWCC
Community 1D MABDELGHANIO! Mrs Noriko Edwards WWCC Expires.

WWCC Check John Denbigh This is an automated email to remind you, the following pecple do
not have 3 WWCC and are listed to require one.

Community ID S00001 Mr Michae! Phllips

Level01 Threshold | Jane Denbigh Today Alex Jobson received 3 conduct entry for Jewlery, reaching
level01 threshold
24/10/2014 test Jane Denbigh test send
17/12/2015 test Jane Denbigh test

Displays all emails that have been received

e NCNIDINL Qtaff File Madiile



Notes

Staff (Denbigh.PRIVATE.server)

(;1— ‘0 :o/u:gs(Unsoned) ﬁ a qv F:E.*

Records New Record Delete Record  Find Sort
Layout: | Staff Form...Confidential v | ViewAs:EE B | l @ Edit Layc
0 s == 8 2N =] ; |
[ Bl <t QI QA = <] R ] E bl £ ] i [ o,
Main Back View As Add Find Find Print Emal MoveTo Former Ciass  PGD Roster Classes Current  Community ~Meeting
Men: Li New Teachers  Menu Menu FormerStaff ~ Staff Cover/Extras Students  Details Times
Staff Details
iDEN] igh iJohn
#p|Code %) #)| First Name Second Names Known As

[ Motes | @ i | Auait
[Add Reminder] [ Notes Fite | [ prin: I|/muum|

General Info | Gasses | Timetable | Tutor Group | Absences Extras | CoCurricular | Groups |

Attachment

= ameen |V attached

| San
T

Notes files

Confidential - School Info

EZMN ¢ L "

PGD Roster Classes ~ Current  Community ~ Meeting

Main Back  ViewAs  Add Find Find Print Emal MoveTo % Class.
=y List New. Teachers  Menu Menu Former Staff ~ Staff Cover/Extras Students Details Times
Staff Details WWCC Alert
[DEN) —][Denbigh |(3ohn | I |[Head of Middle School ] »[s00063
#)|Code  [fy)| Surname #y)| First Name Second Names Known As )| Position #)| Community ID
| General info | Classes | Tmetable | Home Room | Absences Bxtras | Cocuricuiar | Groups | [ TMms]’CmﬂdumalTTmls‘
School Info Account / ity
Current Staff
Medical / Info Vehicle Details
.[or smith .[2345678 Make of Car Colour Registration Insurer
pecorsDUSII________joeeth 125678 frovora prodo_Jiver __JpbC12s _Jhewa @
Medicare No :|123456 789 Fund : MBF ,— T "— |m
Emergency : [Mary Phone : 101245 789

Medical Details : {Allergic to hard work [~

wwockerwwalmeded@

School / Employment Info Staff Declaration
Employment Date : [1/02/1995 Codes :fT Decaration [@ Yes O No
Termination Date : Teach # :|123456 Date[19/11/2003
Previous Employer : BBC Hardware Basis: [Full Time
Employment % :{100% :
S Congryleacher ] vawee No. [12345
ing % : [80%
Signature: wwee Date [1/08/2013
oo R ] e
veser o (5] 5067005 (1] -~
WWCC Expirty Date [19/02/2014
]

Position: [Head of Middle School

Confidential information regarding Doctors, Medical Information, Account,

Email, Security and Employment details.

1. Signatures can be stored for use in the correspondence module.

2. Enter a date in the termination field when a staff member leaves to make
them former staff. The record will appear in a yellow in list view to display
the record as a former staff member.

3. Confidential tab to store any confidential information.

» NCNIDINU
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Confidential - Working With Children Check Info

1.
2.

3.

DEN)__|[Denbigh |Bane | I ][Head of Middie School ]»(so0063 ]
PCode [ty Sumame 4] Frst Name Second Names. Known As %) Postion | Comemanity )
[ GeneralInfo | Giasses | Timetable | Tutor Group | Absences Extras | Cocurricular | Groups | rofessional | [ Notes | configental |_Textooos |
e i e i Hosou Emekino Seoaty
Current Staff
Medical / Emergency Info Vehicle Details
o T — T e e e ey
e i [oyotzPrado _JGiver __JpBC-123 __ JnRMA ]G]
Medicare No :[123456 769 Fund : MBE = T
Emergency :[Mary Phone : 01245 769
Medial Detais : Alergic to hard work = I
School / Info Staff
Employment Date :[1/02/1995 Codes [T pedaration[® Yes ONo
ermination Date s eoch # 3123456 oate[19/11/2003 [
Previous Employer : [BBC Hardware Employnent [Full Time
Employment 3 :[100% [T
. EomA R vawec No. [2325
Sgoatwre: wwee pete[1/08/2013 1) e
poen ok (/0612007 | P —
vesevn oo 0] X :

wwee expiny Dete 19/02/2014 03]
wwee @]

posiion: [Head of Middle School ]

wwcc nsidle|
e ©

Displays an Alert if the Status is Barred/Expired or past expiry date.
WWCC number, Date of issue, Status, Expiry date. The Renewal needed
is calculated based on their date of the card.

Check to staff member responsible for checking Working with Children
Checks.

They will receive emails on the status of each staff members, if they need
to be renewed or if they have expired.

Confidential - Account/Email Info/Security

=l
ss

Find Find Print E-mail _Move To

Main Back  ViewAs 5 Clas PGD Roster Classes  Current  Community  Meeting
Menu List New Teachers Menu  Menu FormerStaff ~ Staff Cover/Exiras Stodents  Details = Times
Staff Details

IDAVL S Lynette i i

[f¢[Coce [f4] First Name Second Names Known As %] Position

'mlmTGasss‘[ﬂmthmmm Tmm{mmﬂmpﬂ T- TNMICmMmaITTm‘
I | Account / Emal Info / Securlty

=g evan Prevent Securty Idle Timeout Override Idie Time

retum to MainMenu if timeout occurs in these files :

Finance_Correspondence
Function

Student Future
Test Results

eMail Signature HTML Wrapper.
Do notinclud the <body> and <htmi> tags, they willbe ignored
Enter tags <name>, <pasition>, and <phane> to be substituIed.
i you require adtions! tags, 1ot denbigh know:

i ] Adcresses [ Markbook Groups [ Transport Passes
i[] Attendance [ Markbook Task Students  [] VCAL
i Audit [ Markbook Tasks Groups ~ [JVSR
i[(] Calendar Bookings [ Markbook Tasks
{[J Calendar Events O Markbook
i Calendar O Notes
i Classes [ photos
i Cluos 0 ros
iJ Community [ Program
i Correspondence O purchasingInterface
‘System setting, for this user) E Denbigh Assets [0 References
_ . i[] Denbigh Calendar (] ReportArchive
R a nsc:p?ne O Reports
i Email O sms
i Enroliment Report O staff
i[] Extra Curricular 0O Student Class Enrolments
i Family [ Student Current
i Finance [ Student Former
O 0
0 O
(u .
0 0
(mL 0

Ensure that the Login Name and email Username match the details of the
staff login to the server.

>
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Former Staff

‘Community

Find Print PGD Roster Clagsses  Current Meeting
Teachers  Menu s Stdents  Detals  Times
Former Staff Details
[HUNT__|[Hunter ][3anet [ [ [ ] o[so0005 ]
#)|Code ) " Surname ) " First Name Second Names Known As #)| Position % ‘{Cammum!v D
'&mmxmfcmsTmmueIm&m[mmew‘[eml If‘ TNmIOonMewalTTm‘
School Info | [ Account / Emall Info | Security
[ current staff
Medical / Emergency Info Vehicle Details
Make of Car Colour Registration Insurer
Doctor : DocPh:
. Il Il I @]
Medicare No : Fund :
Emergency : Phone :
Medical Details : 2]

School / nfo Staff i

I
Employment Date : 12'0521995 } Codes : Dedaration [® Yes O No
‘each # :
Basis:

Termination Date : [28/04/2006 Date [16/05/2001

Empwm%:l_ &tewv::

B — W —
— O —

idygsopy | ER— e E—

L = E— wec oy oo

WWEC Renewal needed [(T]

Position: |

WWCC Responsible E]
Staff member

Enter the termination date. Click to move the to the Former Staff file, the
records will then be stored in the Former Staff file (archive). They can also
stay in the current file but will display as former staff.

NI Y

Pesonal  Add  Find  Cument Fomer Find  Pam  Pnn

= Domis  Now Sar G Teasrs vens AosomcosComins o Canet Dt Conmunty
Staff List - School Details |
Holsancos fole [%)]sunama WlovenNames  Poston ] Fecuy Toop  Reom  cueeson Coes  Thabe poum Losa
O &[GLE  [Ms [Gimour Eveiyn HSIE 187 [t ® O %
O o [ALLT  [Mr  [Allesch [Trevor Music 136 [T B & [200%
O o [HONJ  [Mrs— [Hunter Janet [Administration 134 [ B O [s%
O &[THOL  [Mrs [Thompson Louise. Languages 153 T ® O [50%
O o [RYAS Ms Ryan Susan Languages 8.2 183 ™ E & [50%
0 o [FRJ Ms  [Fricker Jo Art 93 120 [T @ @O [0%
O »[ADAD  [Mr  [Adams Damien Music 6.1 136 [T [ @ [s0%
O & [BERP  [Rev [Berman Punam [Chaplain R DIZA  [130 [T ®E & [50%
O &[TONM [Mr  [Tonkin Michael [Science 164 [t ®E O 5%
O ¢ [MACT [Mrs [Mackie [Tracey [TAS 168 [T ® O %
O o[LAML  [Mrs [Lam Lynne HSIE 114 152 [T ® @ %
O o [WEAN [Mrs  [Weatherstone Narelle Mathematics 198 [T™C @ @ [200%
O & [BURM [Dr  [Burlinson Mark Science 164 [T ® O
O & [SUNN [Mr [Sun Nicholas [Science 16er180 [T ® O
O o[lEEK [Ms [Lee Kellie HSIE 187 [t ® O
0 o [GRI Mrs  [Grierson [Jennifer Languages 116 193 [Tac ® O
O & [ANGC [Mrs  [Angel Caroline Mathematics 1297180 [t ® O
0O o [TINC Mrs _ [Tinall-Jones Lynn Learning Support 180 I ==
O o [PREK [Mrs [Preeyadarshanan Karen Music 137 [Tde ® O
0 o [KONS  [Rev [Koning Seforosa [Chaplain 133 T ® O
O o [SAEL  [Mrs  [Saeck Lee HSIE 190 [T ® O
O & [MATM [Mr  [Matthews Manuel HSIE 186 [T ==
O »[BROA [Ms [Brown [Anne HSIE 126 190 [T ® O
O o [ECOM [Ms  [Economopoulos [Moira [Science 83 152 [T ==y
0 o [PINC Ms  [Pino Lesiey-Ann History 188 [T B @ [5o%
O o [PETL  [Mrs [Petersons-Rusmanis _[Lorraine ILC 124 [T @ @O [100%
O & [GORW [Mr Gorringe [Wayne PDHPE 126,155 [T E O [e0%
O & [HARJ Ms Harry Jamie English 170 [P ® O [eo%
0 o [ROBK [Mrs  [Robertson Katherine PDHPE 123 126 T & @ [200%
O &[GUR [Ms _[Guinness Rila Middle School 206 [z E O %
O & [ARCD [Mr [Arcidiacono Douglas [A 125 120 ™ ®E O 5%
O ¢ [DENJ Mrs _ [Denbigh Jane Head of English 1 1680 T wwec [t [J [60%
O o [(ANK Ms Lang Kathryn [Science 164 T & @ %
O ©[MODG [Ms  [Moderegger Gabricle Languages 192 [T ® @ [oo%
O &[AMPH [Ms  [AmponinJr Hilary Primary School 128 i ®E O 5%
O ©[BALG [Mrs [Balean Genevieve 105 125,179 [TH E O 5%
O o [SKRJ [Ms [Skibinsek Julie English 170 [The B @ %
O o [HARM  [Mr  [Harvey [Michael [Science 166 [Te B @ %
O & [HOHC [Mr [Hohnen Chistopher Music 136 [T ® @O %
0 o [coP Mrs [Ciinch Patricia HSIE 12 190 T ®E O %%
O & [DAVL Ms Davies Lynetie Primary School 7.2 128 T ® O [eo%
0 o [MIS] M [Misic James Music 136 T B @
O ©[DOWE [Ms  [Dowing [Emily Drama 174 T ® @ [
O &[HODK [Mr  [Hodgman Kurt Music 136 [ T O %
0 o[PEMC  [Mrs  [Pembrev c T [ NETA

Former Staff not moved to the Former file will display with a yellow highlight in
list view.
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Former Staff File

bl ] 2

Current  Classes ~ Cumrent ~ Community
Staff Stodents ~ Details.

Former Staff Details

[DESM_|[Desmond ][Maureen [ [ I ] [s00020
Fp[Codefy] Surmame W First Name Second Names Known As #y Posiion #| Community TD
General Info Absences Bxtras | Groups |  Professonal | Comespondence Notes Confidential Textoooks
Residential Address
mdesmon@denbighdemo.com.au A Property:
=4 eMail Address map  Street:[1 John St
&‘I"?' Suburb :[Sydne state :[NSW | PC:[2000
TP T.C.ViC) T.Cert.(N |
Qualfcations
Postal Address
I Popery :
Street :

Phone Ext Suburb : sate:[ | e
[0 Administration [JJunior School [ Science Address 1D :| SBRE1
IO Co-Curricular  [JLOTE [ special N
[OComputing B Mathematics  [JTAS
[0 Creative Arts [ Music Home Phane : sient ]
IO English [ PDHPE Moie {0414 123 456 [E9 Chid Protection Certifcate
(0] History [ Primary School 008 (11 Sep 1946
(O HsIE [ Religion _—
Faculty Receives Timetabie: [T]

Pastoral Care Team: [O]
[13s [Iss Relief Teacher O]
Gampus.

Staff display in the Former Staff Details. Staff can then be moved back to
current if necessary.

Playground Duty Roster

Families Students Menu Timetables

— - o -

S s m
Playground Duty
Staff Staff Detalls Class Detalls Roster
Community ‘
< W '
= — Academic Find Free
ﬂ Academic Staff Absences Reports Teachers
Enralment [
Enquiries & :
Devélopment Prof Devpt | Playground Duty Find Teachers
Roster of Year ...

Lﬂ Office Courses
Correspondence| | 5

New Bulletin
Finance Entry
SMS — s — Bullet f——— =
— Export Menu l:_u z Print Bulletin
% %‘
Calendar Print Menu

Playground duty roster identifies playground duties amongst staff
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Main Back Saff Print

Create all the PGD Areas here, then dick the arrow next to an area
to edit staff assignments to that area.

Area Code Area Name Gender Prefs Overwrite? Sort Order

¢ For All Areas ————

© Inner Inner Area EitherMenorWomen | B} 1 @ Note that options for
© Cafe Cafe Either Men or Women a jif Gender selection and
© Oval Oval EitherMenorWomen | ] 3 Overwiting existing
© Courtyard Courtyard EitherMenorWomen | B 4 @ assignments are
© BusBay Bus Bays Either MenorWomen | ® 5 @ specific to each area.
© Computer Computer Lab TC1 Either MenorWomen | 6 W You should check what
© Library Library EitherMenorWomen | & 7 T the settings are for
© Music Music Rooms Either MenorWomen ] @ 8 @ these options before
S O o using the Auto Assign
L button below.

Auto Assign

Enter the area's where the duties are to be held. This function can be used to
auto assign staff to the roster based on their timetables. Click into an area to
add the times that the area needs to be covered.

_ @ FileMaker Pro Advanced File Edit View Insert Format Records Scripts Tools Window

0 066 TimeTables (Denbigh.PRIVATE.server)
2 (Q- )
= PO N O

>

~ Records NewRecord Find  Sort
Sl Ttk s LR

| I e

—

Select the Day, then the
Period, then the Staff
Member to be assigned to
that Duty

OR

For this area

Gender Assignment
Either Men or Women

Note that Gender
selection is not

absolute, if a person of
the desired gender is
not available, another
person will be assigned

Auto Assign

T
Area Code Area Name
Day Period Time Staff Member
e — ]
[12 Recess 1] | ADAD Adams Mr D
]| TADD Address T
| TAOMIN Adrini T
ALLT Allesch Mr T
] AMPH Amponin Jr Ms H
] ANGC Angel Mrs C
]| ARCD Arcidiacono Mr D
(]} ARMG Armitage Mr G
[ TASSET Assets T
]| TATTEND Attendance T
TATTENDS T
1] AYRS Ayre Ms S
:| BAIR Bailey Mr R
Coiooo o
) [2Recess BERP Berman Rev P
oER) Berins e
B
o
BOLG Bolton Mr G
BOWD Bowd M
BREA Brettell M A
BROA Brown Ms A
fl Rev.Kaning.

Enter the day, period time and then choose the teacher to cover the duty from
the drop down list. Or click suggest for the system to choose a teacher.
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e 00 Grounds Duty Staff Selection

1 159 / 240
O— ' Found (Sorted) »
Records

Script s Paused [ Continue | [Cancel | [Aa) [ Edit Layout

Select Teacher for Grounds Duty i
z ez 1 |

HE I
PEiB D 5 3

Name Faculty 3 2 g 8
Mr B Tuia Administration 0 4 0
Ms N Bar-El ECLC 0 4 0
Ms A Lopez ECLC 0 4 0
Ms C Uy ECLC 0 4 0
Ms A Ngaropo-Tuia Elementary 0 4 0
Ms D King World 1} 4 0
Ms M Zhang World 0 4 0
Ms L Lin World 0 4 0
Ms K Mikulka Mathematics 2 0 4 0
Ms R Chen High School 1 0 4 0
Ms G Fan Assistant 0 4 0
Mrs G Yang-March Assistant 0 4 0
Ms B Tang Elementary 0 4 0
Ms S Zhong Office 0 4 0
Ms P Han Office 0 4 0
Miss J Yu Fine Arts 0 4 0
Mr J Zhang Office 0 4 0
Mr P Zhang Office 0 4 0
Miss F Yu Office 0 4 0
Mr A S Huang Assistant 0 4 0
Mr A K Huang Maintenance 0 4 0
MrY M Liang Maintenance 0 4 0
Mr Y J Tang Maintenance 0 4 0
Mr J F Chan Maintenance 0 4 Q
Mr Z H Liu Maintenance 0 4 0
Ms H X Xie Assistant 0 4 0
Ms S Gao Assistant 0 4 0
Ms M Zhou ECLC 0 4 0
Ms J Tan ECLC 0 4 0
Ms Y X Xie Assistant 0 4 0
Ms S Wen Assistant 0 4 0
Ms H Hou Assistant 0 4 0
Miss L Li Assistant 0 4 0
Ms R Rubinos Assistant 0 4 0

f

100 .o Browse

Suggests a list of available teachers.

— . .
é? Denbigh Demonstration School
c.j Playground Duty Roster Printed 13:56 26102/
Monday Tuesday Wednesday Thureday Frday
Before School
Srator e A St e A Wough s J
Adars oD Suamen Buriosen DM
Siskas s 1 Lam L Frckar s J
Recess
diaconoMeD  [Lang NaK Baleantia &
Tonkin et TindallJonea Mes . | Proeyodarshanan Mrs | Robedson s K
Thampaan s L Tonkin ent Aol
Kearsoy Ma ) ot s R Kovsta e ) MeLaod s L
Mochailrs:  MechariMsl  DentighMed Burton e S
Lunch 1
Bowe WeD Do e J fr——
Hokres Mes A HolmesMsA  [Gairey M E
Moskio s T Gowon\isd  |Koring RevS
Sowdontah  AdamaeD
Comerentt o
Donaid Rumsey Modan M K [Baily e R Mosder s
Mocktosn MW Sanderson MR Lindaay Mes
Lunch 2
Goringo e |Gato Moderogger s O Doviea s L
Kinam s A Tran Bston G MeApine s L
Weatarsions NN | Lom MesL Stock s L Poobat
Aoseh e T BomanRevP  Woatharsiona Ms N Precyadarshanan Mes
ConabocG  |Amitago MG Avottes
NeMaster MR Wiken e C Siing e A
Logue sk B g Vs A
After School
seanen GiowonNaV  [omgrchMsK  [MownNaC ——
Ford MK Groun s Toshay s 3 HodspmMsL | Harel MeD
P
Tutor Group oton e O p—— Bton e G Avottes
Tutor Group P — Sowd WD Sow WD Sows D Sow WD

Printed Playground duty.
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Staff Bulletin

Development Prof Devpt Playground Duty’ Find Teachers
lj Office Courses _ Roster | of Year ...
Correspondence ;
| New Bulletin
Finance iy
i _— = ‘
sms — s €1 5 — g
——Se Export Menu Sulietn Print Bulletin
5 p="
Calendar R

Adding Bulletin items, viewing the list and Printing the Bulletin

Staff Bulletin - New Bulletin Entry

New Bulletin Entry

Staff Code Staff Code

Bulletin Text

Add a bulletin Entry.
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Bulletin List

© 1/06/2007 w22
© 1/06/2007 w22
© 14/06/2007 W24
© 24/08/2007 W34
© 5/05/2007 W36
© 5/09/2007 W36
© 6/09/2007 W36
© 7/09/2007 W36 Antonella Sowden - Leave Evelyn
© 12/09/2007 w37
© 18/09/2007 w38
© 19/09/2007 w3s

9/08/2008 w32
/07/2012 W30

Click on the Jump button to the view the day's bulletin items. Click the New
Bulletin to Create the Daily Bulletin.

New Daily Bulletin

Future  Cument  Former Community  Staff
Students  Students  Students  Details  Details

26j07/2012 ifThursday | W30
Bate Day

Vieek Timetable Week

fohn Zhang - Personal Leave

SafF Absances

Casials for Today [See] Seripture Verse Message

Sort  Text Staff Code

} Nolleyball trials cancelied today. ! iynel  ynch Ms R =

Choir practice will be held in the Hall.

Bl Foiries s Robyn Lynch
HS Math

Signatory

1 Add the sort number for the bulletin entries. 2 Add Staff Absences and
Casuals for the day. 3 Add any Verse of daily message. 4 Click to Print.
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Daily Bulletin - Print

Denbigh Demonstration School

Daily Bulletin
Date: 7 Sep 07 i Friday
Week: W36 Timetable Week:
Staff absent today:
Antonella Sowden - Leave Evelyn Gilmour - Trevor Allesch -
Casual teachers In today:
Notices for Today:

Meeting in the Hall regarding Sports Houses
Maths facuity meeting cancelled today
Please make sure all students permission notes are handed into the Administration office.

Principal

Printed daily bulletin.
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