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Importing timetable data into Denbigh
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There are a number of files that would need to be created in excel
(comma delimited or tab separated are acceptable) to import in to different
files in Denbigh.

Files required in Timetable
To correctly import data when creating timetables in Denbigh the following
files are required:

-_—

. Classes - Class Code, Academic Year, Course Code and Teacher Code

2. Courses - Course Code, Academic Year, Subject Name, Subject Name
Abbreviation

3. Enrolments - Student Id, Class Code

4. Lesson Times - Class Code, Day, Period, Room, Teacher Code, Second

Teacher Code (if used)

The Class and Course details should be imported first, if using the current
Class and Course codes there is no need to import those files.

Delete all data from the Class Enrolments and Lesson Times files before
importing all the new data.

Fields that will need to be in the Timetable program
Ensure that all fields match in the timetable software as in Denbigh. Staff
Codes, Student id's, Course and Class Codes.

Classes - Class Enrolments file
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Go to the classes file then to the Class Enrolments file.
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Importing the Students into Classes
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Importing the Enrolments into the Student Class Enrolments file.
From the File Menu, Choose Import Records - File
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Show: | Excel Workbooks (.xlsx) )
Set up as automatic recurring import

XLSX

Name Enrollments.xisx
Kind Microsoft Excel workbook
Size 85K
Created Today 9:17 AM
Modified Today 9:17 AM
Last opened Today 9:17 AM

|_Remote...

Cancel Open

Choose the file to import - Enrolments File in this example.

Import Field Mapping

Source: Enroliments.x|sx

Target: | Current Table (*Student Class Enrol... + |

Source Fields

Target Fields

Student l Student |l =
Community::Surname ¢+ Student
Community::Preferred Name = ¢ Dump
Class ) ¢ Class
Academic Year . ¢ Class Nimfe
w & Teacher
w & TimeSlots
w & TransferIn
w %

|_EI Field Names

Import Action
(+) Add new records 9 =
(") Update existing records in found set
(") Update matching records in found set -

Add remaining data as new records

(¥ Don't import first record (contains field names,o
S’

Transfer Out

Arrange by: [ custom import order v

Field Mapping

Import this field

Don't import this field

Match records based on this field
Target cannot receive data

Manage Database...
Cancel lmpono
—

Match the fields to import. For the Class Enrolments the only fields required
are the Student Id and Class (Class code field).
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Match the field names by dragging the name on the right to match with the

correct field. Then click the arrow between the field names to choose the field

to import.

1. Click to Add new records

2. Click and drag to match field names, Student Id

3. Class match to Class (class code field)

4. If your spreadsheet has field names as the first row, click so the first row
will not import

5. Click to Import

Import Options

¥ Perform auto-enter options while importing
(modification date, serial number, lookups, etc.)

Import values in repeating fields by
*  Keeping them in the original record
Splitting them into separate records

| Cancel | | Import |

Check to Perform auto-enter options while importing, this will update all fields
with any calculations. Click Import.

Import Summary

Import Records Summary:

Total records added / updated: 3081
Total records skipped due to errors: 0
Total fields skipped due to errors: 0
Table created: <none>

Click Ok. The student name might not update straight away, but will display
correctly after a re-lookup function has been run
(either overnight or from the Administration functions on main menu).

Importing the Class Details (Lesson Times)
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From the File menu - Choose Import file - Choose the file to be imported.

Click Open.

Importing the Class Details

Import Field Mapping

Source: Lessons.xlsx

Source Fields

Target: | Current Table (“Lessons")

Target Fields

Class ) ¢ Class
Day «) ¢ Day o
Period ) ¢ Period
Room ) ¢ Room
Teacher Code ) ¢ Teacher Code Alternative
Teacher Code Second ) # Teacher Code Second
w 4 TimeSlot
@ ¢ Teacher Alternative Title Surname
s & Teacher
_EI Field Names Arrange by: | custom import order 5
Import Action Field Mapping

(*) Add new records g
() Update existing records in found set

() Update matching records in found set

Add remaining data as new records

(¥ Don't import first record (contains field names) 9

«p  Import this field

Don't import this field
4> Match records based on this field
%1 Target cannot receive data

| Manage Database... |

| Cancel | | Import |

1. Match the Fields. (Teacher Code matches with the Teacher Code
Alternative field. This is the actual teacher for the lesson time, will not
over-write the main teacher field in the classes file)

Click to add new records
Click to not include the field names
Click Import.

SN

Import Options

IQT Perform auto-enter options while importing

(modification date, serial number, lookups, etc.)

Import values in repeating fields by

¢ ) Keeping them in the original record

Splitting them into separate records

| Cancel | | Import |

Click to Perform Auto-enter options, and import.
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Import Summary

Import Records Summary:

Total records added / updated: 2271
Total records skipped due to errors: 0
Total fields skipped due to errors: 0
Table created: <none>

oK |

Click Ok, import complete.

Invalid Classes

Students
Lessons: 1 Record per class per lesson. rescher

Teacher Code Alternate  Second for
Period Room (Lookup)  Teacher Code Teacher Code yj tabling
3 N1.14 DENB DENB DENB

Invalid Code - When an incorrect class code is imported the Invalid Box will
be checked. Check that there is a class with that code, either update the

class code here or in the Class file.
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