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The Compliance Module brings together the reports for State and 
Federal Government reporting. 
STATS, Census, Yearly Attendance Percentages, NCCD (Students with 
Disabilities), NAPLAN (MCEECDYA data) and Enrolment Reports.  All 
reports are stored and are either export or printed reports depending 
on requirements. 
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Compliance Menu 

 

Please note the Enrolment reports may differ per school. 
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STATS report 

 

The STATS export process will automatically do the following: 
• Exclude all Part Time students in Current Students file 
• Generate the Attendance statistics for all Academic Years 

WITHIN the years specified below 
• Export all statistics to a CSV file and place it on your desktop 

 
What you'll need to do after the export: 
1. Open Excel 
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2. Go to File menu and select Open file 
3. Select the exported CSV file 
4. Excel will pickup that it is a CSV file and bring up an import wizard. 
Step through the wizard specifying that its comma separated and text 
is wrapped in quotes and you should see that data being separated in 
columns in the lower window 
5. Once you have confirmed that the figures look to be correct and in 
each column then simply save the file again using the exact same 
name and as CSV format. It should then be ready for you to upload to 
government website. 

 

The Stats report is required to be exported twice yearly.  (Semester 1 
and Term 3).  Enter the start and end dates required, the Academic 
Years and a report title.  Reports can be saved and exported at any 
time. 
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The file will be exported to the desktop with the name of the report 
title as entered. 

 

Example of STATS export. 
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Census Report 

 

Select the Academic years, enter a report title and the age reference 
date.  If required there is a button to go to the Current students 
census data to check on any data. 
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Current Student - Census data 

 

View or edit the data if required. 

 

Example of Census Report. 
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Enrolment Summary 

 

Enrolment summary based on Status of Future Students and Current 
Students.  This is dependent on all Enrolment dates have been entered 
for all students. 
Enter the date range, report title.  Check the Enrolment Status 
required to be in the data list.  All reports are stored and can be 
printed and viewed at any time. 
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Example of enrolment summary. 
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Yearly Percentage Report 

 

Yearly Percentage report required for the "My School report".  This 
report will not work retrospectively only for current attendance 
data.  The report should be run at the time the attendance data is live.  
Eg run the report at the end of the 2018 for reporting in 2019. 
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Example of data from yearly Attendance Percentages report. 
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NCCD (Students with Disabilities) 
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Enter the Calendar year, Click Export CSV. Note: This report will only 
be available if you have the NCCD (Student with Disabilities) Module 
installed. 

SES Address Collection 

 

1 - Import Student Addresses 
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2 - Choose either All Parents or First 2 Parents 

 

3 - Enter the Academic Years for this report. 
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4- Choose to Include or Exclude Overseas Students (usually not 
included) 

 

Enter the Schools AGEID number and Campus number if applicable 

 

The data can now be checked or culled as required. Click the "Student 
List" to check the students in this data group. 
Click the Export List. 

 

The file will be on your desktop, Click Ok. 
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Sample of data export. 

NAPLAN data (MCEECDYA data collection) 
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Select the Academic year (only 1 year at a time can be exported). 

 

 

Name the file.  It will go to the Export order function, as some states 
require different order of fields. 
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If the fields are in the wrong order or other fields need to be used, this 
can be done at this point.  Click “Export” when all is correct. 
 

 

Sample of data export. 
 


