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Bill Item Transactions 
The Debtors Bill Item Transaction Report reports all debtor bill item charges within a date 
range for a specific bill item; the number of transactions, the account that has been 
affected, the family billed and the amount billed. 

 

 
Click the arrow to find the Billing Code to Print.   

 

’ 
Enter details to search for the account the click the arrow to choose the account.  Enter 
the start and end date, then click OK. 
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Account Summary 
The Debtors Account Summary Report reports all charges to accounts within a date 
range; the number of transaction and amount summarised by the creation date and the 
total. 
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Account Transactions 
The Debtors Bill Account Transaction Report reports all debtor account charges within a 
date range for a specific account code; the number of transactions, the date, bill item 
code, family billed and the amount. 

 

 
Click the arrow to find the account to print. 
 

 
Enter details to search or click the arrow beside the account code to choose the account. 
Then enter the date range to print and click OK. 
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